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MonoxeHune

O WKONMbHOM 6MbnnoteyHom poHae y4eOHUKOB, nopsaake ero ¢popMmMpoBaHus, yueTa,
Mcnonb3oBaHUA U obecneyeHnss COXPaHHOCTU

1. O6wue nonoxeHusA

1.1. JaHHoe lNonoxeHne paspaboTaHo B cooTBeTCTBUM ¢ PepeparnbHbiM 3akoHom Ne 273-03 ot
29.12.2012 «O6 obpasoBaHun B Poccunckon degepaunm» ¢ nsmeHeHnammn ot 24 mapta 2021
roga, ®3 or 29.12.94 Ne 78-03 «O OGubnmnoteyHom pgene» B pegakumm ot 1 mas 2019 r.,
Mpukaszom MuHucTepcTBa KynbTypbl Poccuiickonn ®epgepaunm ot 8 oktsidps 2012 roga N 1077
«O6 yTtBepxaeHum MNopagka yyeTa OKYMEHTOB, BXOOALWMX B cocTaB GBubnmoteyHoro dpoHaa» ¢
n3ameHeHmamm Ha 2 deBpana 2017 roga, NucbmoM MuHucTepcTBa 00pa3oBaHMs U HayKu
Poccunckon degepauumn ot 08.12.2011r. Ne M[O-1634/03 «O6 wucnonb3oBaHuM Yy4eOHUKOB B
obpasoBaTenbHOM Mnpouecce», a Takke YCTaBoM 00OpasoBaTeNbHOW opraHusaumm u gpyrumm
HOpPMaTMBHbIMW  MpaBoOBbIMM  akTamu  Poccuinickon  depepauuun,  pernameHTUpyowmmMm
AEeATEeNbHOCTb OpraHM3auuin, ocyLLecTBNAWNX 06pa3oBaTeNbHYO AEATENbHOCTD.

1.2. Hactosiwee [lonoxeHue o LWKOMbHOM ©OubnuotevyHom doHae (ganee — [llonoxeHue)
onpegensieT nopsaok yyeta oubnuoteyHoro ooHaga M MexaHmam hopMMpPOBaHMS, COXPaHHOCTU U
NpeaoCTaBneHns B MOMb30BaHWE YY4eOHUKOB, y4ebOHbIX nocobui, y4ebHO-MeToau4eCcKMX
MaTtepuanoB oby4darwwmmcss obpaszoBaTenbHON OpraHu3auum (ganee — LWKona), oCBavMBalOLUM
OCHOBHble oObpasoBaTtenbHble Mporpammbl B npedenax defepanbHbIX FOCygapCTBEHHbIX
obpasoBaTenbHbIX CTaHAAPTOB, a TaKkKe 3akpennseT OTBETCTBEHHOCTb BCEX YYACTHUKOB
obpasoBaTenbHON OEeATENbHOCTH.

1.3. MNoHATUA, ncnonbdyemble B [onoxeHnn:

YyebHuk — y4yebHOe wu3gaHuWe, coAepXkaliee CUCTEMATUYECKOE U3NoXeHue YyyebHom
ANCUMNANHBI, COOTBETCTBYIOLLEe y4ebHOoN nporpaMme u ohuumanbHO YTBEPXKAEHHOE B KayecTBe
AaHHoro Bnaa. MoxeT ObITb NpeAcTaBeH B Ne4YaTHOWM 1 SNEKTPOHHON hOpMeE.

Y4yeb6Hoe nocobue — y4ebHOe u3gaHue, OOMNOSMHSLWEE WNN 3aMEHSIIOLEE YaCcTUYHO, WU
MOMHOCTBLIO Y4eBbHMK, ohrumanbHO YyTBEPXKAEHHOE B KAYeCcTBE AaHHOMo BMAaA.

Paboyass mempadb — Yy4ebGHoe nocobue, umetrollee o0cobbI OMOaKTUYEeCKUA annapar,
CMOoCOBGCTBYOWMIA  CaMOCTOATENbHOW paboTe oOy4arollerocd Hag OCBOeHMeM ydebHOro
npeamera.

Y4ebHO-Memodu4yeckue Mamepuasibl — COBOKYNHOCTb MartepuarnoB, B TMOSIHOM obbeme
obecneyrBaoLmxX NpenogaBaHve AaHHON AUCUMNMAWHBI (aTnackl, KOHTYPHbIE KapTbl, NOypoO4YHOEe
nnaHMpoBaHue, CPeACTBa KOHTPONSA 3HAaHUIN, CNpaBOYHble U3aaHus, paboyme nporpaMmmbl U T.4.).
Cpedcmea o06y4yeHusi u eocnumaHusi — [Jpyrne WUCTOYHUKM YyyebHOM MHdopMaLmu,
npegocrasnsemble obyyarowmmcs B xoge obpasoBaTternbHOM AeATENbHOCTMY.

1.4. Uenbto HacTosiwero [lonoxeHua sABNAeTcs co3gaHuMe YCMoBUW Afs MakCuMarnbHOro
obecneyveHns y4yebHOW nuTepatypor OOy4aloWMXCA LIKOMbl, MOBbILEHWE OTBETCTBEHHOCTU
negarorM4eckoro KomnektMBa WM CemMbM 3a NpaBUbHOE, palMoHanbHOe WUCNOoNb30BaHue
LWKONbHbLIX Yy4ebHWMKOB, opraHusaums paboTbl cpegn obydalwmxcsd M ux poguTenen no
BOCMUTAHWNIO OCO3HAHHOTO, OEPEXHOrO OTHOLLEHUS K Y4EOHUKY.

1.5. YyeT OOKyMeHTOB OMbnuoTedHoro oHaa sBNSieTCs OCHOBOW OTYETHOCTU M MilaHNPOBaHMS
AeaTenbHoCTN 6GubnmnoTekun, cnocobeTryeT 0OecnevyeHno ero COXPaHHOCTMU.

2. dopmupoBaHue choHaa y4eOHMKOB U NOPAAOK yyeTa choHaa yueOHOM nuTepartyphbl



2.1. KomnnekroBaHue yyebHoro ooHga GubnmoTekm LKOMbl MPOMCXOAUT Ha OCHOBE €XXEroaHo
yTBepxaaembix PefepanbHbiX nepevHen y4ebHUKOB, peKOMEHAOBAHHbIX K MCMOMb30BaHUIO Npu
peanu3auuMmM MMeKLWKUX roCydapCTBEHHYIO —akkpeauTauumio obpasoBaTesfibHbIX  Nporpamm
HayanbHoro obuiero, OCHOBHOro obuiero, cpegHero obuwero o6pa3oBaHUA, nNepeYHen
opraHmM3auuin, OCYyLEeCTBASIOWNX BbINyCK Y4YebHbIX nocobuin, KoTopble [ONycKalTCcA K
NCNONb30BaHMWIO NPU peanusaumm MMeLLNX rocyaAapCTBEHHY0 akkpeanTaumo obpasoBaTesibHbIX
nporpamMm. ExerogHo yTBepxgaeTcsa  nepeyeHb  y4yebHMKOB M y4yebHbIX  nocobui
obpasoBaTenbHOM opraHmM3aumu.
2.2. O6pasoBaTenbHas opraHu3auusa camocTosTeNbHa B BbIOOpe 1 onpeaeneHum:
e KOMMNekta Yy4yebHMKOB, Yy4yebHbIX nocobuin, y4yebHO-MeToaANYECKMX MaTepuanos,
obecneunBaloLmx npenogaBaHne y4ebHoOro npeagmeTa, Kypca, AMCUMUNANHBI (MOAayns);
e cpeactB o0y4veHuMss u BocnuTaHusl. BbiGop cpeactB o0y4veHuMss U BOCIUTAHUSA
onpegendeTtcsa crneundunkon cogepxaHms u popmon opraHusaumm obpasoBaTeribHOM
OeaTensHOCTU.
2.3. TllononHeHue y4yebHOro d¢oHOoa obecneyMBaeTcsl 3a CYET CpeacTtB  doeneparbHoro,
pernoHanbHoro, MyHuumnaneHoro OwompketoB (cT.35, n.2 ®PepepanbHoro 3akoHa «O6
obpasosaHmm B Poccuitickon  degepaumm»);  UHbIX  UCTOYHMKOB, HE  3arnpeLleHHbIX
3akoHogaTtensctBOM PO, B T.4. 06e3B0O3ME3OHOr0 MNOXEpPTBOBaHMSA  (PU3NYECKUMU  U/unn
IopPUANYECKUMUN NIMLAMMN.
2.4. B uensax obecnevyeHnsa oby4darowmxcs y4ebHnkamu, y4ebHbIMU Nocobmamm LWKona MOXeT
B3aMMOAENCTBOBATb C ApyrMMn obwieobpasoBaTenbHbIMY OpraHM3aunsamMu panoHa, OTAENoM
obpasoBaHusa agMuHUCTpaumm ToboNbCKOro MyHMLMNANsHOro panoHa.
2.5. HenocpencrBeHHOE pyKOBOACTBO M KOHTPOSb paboTbl MO CO34aHUI0 U CBOEBPEMEHHOMY
NnononHeHnto  6mbnmnoteyHoro oOHAA LUKOMbHBIX  YY4EOHMKOB  OCYLLECTBASAET  OUPEKTOp
obpasoBaTenbHOM opraHmM3auuu.
2.6. [onyckaeTca wucnonb3oBaHMe y4ebHO-MeToAMYEeCKUX KOMMMEKTOB, BXOOSALWMX B
depepanbHbli  NepeyvyeHb Y4eOHMKOB, CoOrfnacoBaHHbIX Ha [legarormyeckom coBete MU
YyTBEPXKOEHHbIX NPUKa30M ANPEKTOpa LUKOSbI.
2.7. [Ona addeKkTBHOM OpraHu3aumm obpasoBaTenbHON OeATENbHOCTM UCMNONb3yeTcst y4eOHOo-
mMeToanyeckoe obecnevyeHme U3 OgHOM NPeaMEeTHO-METOOMNYECKON NTIMHUMN.
2.8. Mpouecc pabotbl no copmupoBaHmio ¢oHaa YyyebHOW nuTepaTypbl BKOYaeT
crneayoLme atanbl:

e pabota nemarormyeckoro komnektmea ¢ ®PepepanbHbiM - NepeyHeM  y4eBOHUKOB,
peKoMeHAOBaHHbIX (OONYLLEHHbIX) K UCMONb30BaHUIO B 06pa3oBaTenbHbIX OpraHn3aunsx;

e OAroTOBKA Cnucka y4ebHMKOB, NIIaHNPYEMbIX K MCMOMb30BaHUIO B HOBOM y4eBHOM roay;

e pepocTaBrieHne cnucka ydebHukoB [legarormyeckomy COBETY Ha corfiacoBaHue U
yTBEepXOeHue;

e [MarHoCTuka YpoBHS obecnevyeHHOCTN oby4valowmxes Yyy4ebHOM nuTepaTypor Ha
cneayoLwmin y4ebHbIi rog B COOTBETCTBMU C KOHTUHIEHTOM 00y4atoLmMXcs, CoCTaBrneHme
NepcnekTMBHOMO NraHa KOMMNeKToBaHms y4ebHoro oHaa;

o 0od)opMiieHMNe 3akKasa y4eOHMKOB 1 y4ebHbIX NOCOOUN B COOTBETCTBUMN C YTBEPXKOEHHLIM
CMUCKOM Y4EBHMKOB M MIIaHOM KOMMSEKTOBAHMS;

e 3aKIYeHWe JoroBopa O 3akynke ydebHoM nuTepaTtypsl;

e MpUEM 1 y4eT BHOBb MOCTYNUBLLEN y4ebHOM nuTepaTypbl B GUGIMOTEKY.

2.9. BrbnmoTeyHbln poHA WKOMbHLIX YYEOHUKOB YYUTbIBAETCA M XPaAHUTCS OTAENbHO OT
OCHOBHOro hoHAa LIKOSTbHOM BUGnnoTexu.

2.10. K 6ubsiuome4yHomy ¢poHOy y4yebHOU numepamypbl (y4ebHOMYy ¢hoHAy) OTHOCATCA
y4yebOHukM, y4vebHble nocobus, opdorpaduyeckme cnoeapu, MaremaTudeckme Tabnuubl,
COOpPHUKM yNpaXXHEeHUA W 3agad, MPakTUKyMbl, KHWUMM ONsi YTEHUs, XpecTomaTuu, atnachl,
COAEpXXaHne KOTopbIX OTBeYaeT TpeboBaHMNsIM rocy4apCTBEHHbIX 0Opa3oBaTenbHbIX CTaH4APTOB,
obecrneyvBalLWMX NPEEMCTBEHHOCTb W3Y4YeHUs AUCUMMANH U CUCTEMATU3MPOBAHHLIX MO
obpasoBaTenbHbIM 06nacTam.

2.11. [okymeHTbl, BKIoYaemble B oHL O6ubnuotekn, mapkupytotca. Mpyn aTom MoryT 6bITh
NCNONb30BaHbI LUTEMMNENN, KHWXKHbIE 3HAKW, UHAMBUAYANbHbIE LUTPUXOBbLIE KOAbI, Apyrne BuAbl
MapKMpPOBKMU.

2.12. [okymeHTbl nocTynawT B OWOGNMOTEKY W BKMOYaTCAd B OMOMMOTEYHbIN oHA B
pe3ynbTaTe NOCTaBkM 00SA3aTenbHOro ak3emnnsapa, MNoKynku (noanucku, obmeHa, AapeHus,



NMOXepPTBOBaHUSA,  KONMUPOBAHWS  OpurMHanoB 13 ¢doHaa  6ubnuotekn).  [JOKyMEHTHI,
noaroToBMNEHHbIE K NpuemMy B OmbnvoTteudHbii doOHA, NoABeprarTcsa nepBudHON obpaboTke u
WHOVBUOYaNbHOMY YYeTy.
2.13. [OKyMeHTbl MPUMHUMAIOTCA MO MEPBUYHBLIM Y4YETHbIM [OKYMEHTaM (HaknagHasi, akr),
BKITHOHAIOLLMM CMUCOK NOCTYMNIEHWUNA.
2.14. Tlpuem [OOKYMEHTOB, nocTynawwmx B 6ubnmoteky 6e3 nNepBUMYHbIX AOKYMEHTOB Ha
©e3BoamesgHom OoCHoBe (obsa3aTenbHble  3K3eMNnApbI, 0eno3nTHble 3K3eMnapbI
MEeXAYyHapoOHbIX OpraHusaumi, 6e3BO3Me3fHble MOCTYMMEHUA U3 HEU3BECTHbIX U AHOHUMHbIX
NCTOYHUKOB), 0CPOPMIISIETCA aKkTOM O NpuemMe AOKYMEHTOB.
2.15. Tlpuem OOKyMEHTOB, NOCTynarLwWmx B GMbNnMoTeky oT ropnanveckoro, pmnsnyeckoro nuua B
BMAE [apa C YyKasaHMeM ero HasHadeHus ana  nonosnHeHus 6GubnuoteyHoro doHAaa,
ohopmnsieTca OOroBOPOM MOXEPTBOBaHWS B COOTBETCTBMM C [pakgaHCKMM  KOOEKCOM
Poccunckon degepaunn (cT. 574, 582).
2.16. Tpuem OOKYMEHTOB OT uuTaTenen B3aMeH YTepsiHHbIX U NPU3HAHHbLIX PaBHOLIEHHBIMK
yTpayeHHbIM, OOPMNSAETCA aKkToM O MpuEMe [OOKYMEHTOB B3aMeH YTepsiHHbiX. B akre
yKkasbiBaeTcsa amMunus, uHMuManbl  uyuTatens, cBedeHus 06  yTepsHHbIX  M3OaHUAX
(perucTpaumnoHHbIn HOMeEp, KpaTkoe Bubnuorpadudeckoe onvcaHne nsgaHus, LeHa) cBeeHus o
NPUHATBIX U3gaHusx (kpaTkoe Oubnuorpaduyeckoe onucaHne wusgaHus, LeHa), noanucu
yuTaTens u NPUHMMatloLen CTOPOHbI.
2.17. Ydyét 6ubnmoteyHoro doHaa yvyebHom nuTepaTypbl OTpaxaeT MocTynneHue, BblbObiTue,
obwyto BenuuMHy doHaa yd4ebHMKOB, M CRYXUT OCHOBOW €ro npaBuiibHOro hopMupoBaHus,
LeneBoro NCNonb30BaHNst U COXPaHHOCTU, OCYLLECTBINEHUSI KOHTPOMS 3a HanMynem u OBMXeHUeM
y4eOHUKOB.
2.18. Tlpouecc ydyeta 6mubnmoTtedHoro coHaa y4ebHUKOB BKMOYAET: NpueMm, LiTemMnenesaHue,
perucTpaumio NOCTynneHns, pacnpeneneHuns no krnaccam, BolbbITUS, a Takke nogsedeHne UToros
ABWXeHUsA boHOa 1 ero NpoBeEpPKy.
2.19. Bce onepauuu no yyeTy nNpou3BoaATCsa 3aBeayrowmnm 6mbnuoTekon, CTOUMOCTHBIA y4yeT
BegeTcs Gyxrantepuen, obcnyxuarowen wkony. MHBeHTapusaums ydebHoro coHaa n ceepka
OaHHbIX BMONMOTEKM M ByxrantTepum NPOBOANTCH EXErogHo.
2.20. Ydet y4yebHoM nuTEepaTypbl OCYLLECTBNSAETCA rpynnoBbIM cnocobom n Begetcsa B «KHure
cyMmmapHoro yyeta» (ganee - KCY) n (unn) anektpoHHom Buae. KCY yyebHMKOB XpaHuUTCA B
BGubnmoTeke NOCTOAHHO.
2.21.  KCY cocTouT 13 Tpex YacTewu:
Yactb 1. lMNMocTtynneHne B ¢hoHA. B 3Ty 4acTb 3anuckiBaeTca obulee KOMMYECTBO NOCTYMMBLUNX
y4eOHUKOB N MX CTOMMOCTb C 06sa3aTenbHbIM yKasaHMeM HoMepa M gaTbl COMPOBOAUTENbHOrO
AoKymMeHTa. Homep 3anucm exxerogHo HadmHaeTcs ¢ Ne 1 m ngéT no nopsadky nocTynieHni.
Yactb 2. BbibbiTe n3 doHaa. B a3ToM 4yacTu 3anucbiBalOTCA HOMepa akTOB Ha CnucaHue
y4eBHUKOB C yKa3aHWeM AaTbl YTBEPXAEHUs akTa 1 obLlero KonmyecTBa CnMcaHHbIX y4ebHMKOB
Ha obwyto cymmy. Hymepauums 3anuncei o BbIObIBLUMX U3OaHUAX U3 roaa B rof NpoAoKaeTcs.
Yactb 3. UTtorn yyeTta aswxkeHna ¢oHAoB. B TpeTben 4acTu 3anucbiBalOTCs UTOMM OBUXKEHUA
doHaa y4eBGHUKOB:

+ obuwee KONMMYECTBO NOCTYNUBLLNX Y4EOHNKOB 3a TEKYLLUWUIA FOA, HA CYMMY;

* obLee KoNM4ecTBO BbIObLIBLUMX Y4EOHUKOB 3a TEKYLLMIA 04, HAa CyMMY;

+ obLlee KONMMYECTBO Y4EOHMKOB, COCTOSALIMX Ha ydeTe Ha 1 AHBaps mnocrneayroLllero

roga, Ha cymmy.

2.21. VHguBmnayanbHbI (rpynnoBon) yyeT y4eOHMKOB OCYLUECTBISIETCA B KapTOTEKe y4yeTa
y4ebHMKOB Ha KaTasnoXHbIX KapTovkax CTaHAapTHOro pasmMepa. Ha kapToyke ykasblBaeTcs
PerncTpaLmoHHbli HoMep, Bubnuorpadudeckoe onncaHue yvyebHuka, CBEOEHUSI O KONMYecTBe
NOCTYNMBLUMX Y4€OHUKOB C yKaszaHueMm ueHbl. [pn HeoAHOKpPaTHOM MOCTynneHun yyebHuka, He
nMeloLeM OTMMYUA, KpOMe roda M3OaHUA M LeHbl, BCe MOCTYMMEeHUS 3aHOCATCA Ha efuHYlo
KapTouky. Ecnu e B y4ebHuke BHECEHbI AOMOMHEHNS N UBMEHEHUS, TO HA HErO 3aBOANTCS HOBas
KapTouka. KapTOuku paccTaBnsloTCa B YHYETHYHO KapTOTEeKy MO Kraccam, a BHYTPW KNaccoB — Mo
npeameTtam. [Nocne cnmucaHus Bcex y4ebHMKOB KapTOYKM U3bIMAIOTCS U3 KAapTOTEKN.
2.22. Y4yeTHble KapToukM y4vyebHMKOB pernctpupyrotca B «>KypHane permctpaumm ydeTHbIX
KapTodek 6GubnuoTeyHoro oHaa LKOMbHbLIX Y4eOHUKOBY, KOTOPLIN BeaeTcst No obpasuy: Homep
no NopsiaKy, Ha3BaHue, Knacc, N2 akTa BbIObITUSA KAPTOUKN.




2.23. Ydyery nognexaT Bce Buabl y4ebHMKOB U Yy4yebHbIX nocobun. Pabouve TeTpagwm,
AngakTudeckme martepuansl, Tabnuupbl, MNpPONUCK, KOHTYPHbIE KapTbl, artnacbl SBNAOTCA
OOKYMEHTaMn BPeEMEHHOro xapaktepa. Mx yyeT npousBogutcst B « TeTpaau yydeta LOKYMEHTOB
BPEMEHHOIO Xapakrepay.
2.24. Ha NpuHATLIX NepBUYHbIX YYETHbIX AOKYMEHTax MpoOn3BOAMUTCS 3anucb, NoaTeepxaatoLlas,
4YTO MOCTYMMBLUME LOKYMEHTbI MPUHATbI B OMONnoteyvHbln oHA Kak B 00bekT 0co00 LEHHOro
ABWXMMOro umyllectsa (ganee - OUON) nnu kak B 06EKT MHOTO ABMXXMMOIo MyLLEeCcTBa.
2.25. lNMepBUYHbIE y4eTHblE OOKYMEHTbI, NnoaTBepXAatowmne akT nocTynneHus, nepeparTcs B
Oyxrantepuio Ans BKAOYEHMS B y4eT BubnmoteyHoro poHaa.
2.26. ExekBapTanbHO, npu ycrnoBun u3MeHeHus coctaBa OUOW, ceepeHusa o6 obwem
KONM4YecTBe M CTOMMOCTM [AOKYMEHTOB, BKIIHOYEHHbIX B cOCTaB OubnmoTedHoro doHaa, Kak
06BbEeKT 0cOB0 LEeHHOro ABUMXUMOrO MMYLLECTBA, NepeaatnTcs yupeauTento.
2.27. B3aMeH yTepsHHbIX WM WCMOPYEHHbLIX Y4YEOHMKOB MPUMHMMAKOTCA OpYrne  KHUMu,
Heobxoanmble LwKone. YYeOHUKM, yTepsiHHbIe M NPUHSATbIE B3aMeEH, y4uTbiBaloTCA B «TeTpaau
yyeTa KHUM 1 ApYrnxX JOKYMEHTOB, NPUHSATBIX OT YnTaTernen B3ameH yTEePSHHbIXY.
2.28. YyeT BKNOYAET perncrpauuio MNOCTYNNEHMs AOKYMEHTOB B OMOAMOTEYHbIN OOHA, WX
BbIObITMS 13 oHAa, UTOroBbIE faHHble O BenuunHe (obbeme) Bcero GubnmoteyHoro oHaa u
ero noapasgernos, CTOMMOCTb hoHAA.
2.29. OcHoBHble TpeboBaHus, NnpeabsBngemble K y4eTy 6GubnunorteyHoro doHaa:
. MOJSIHOTa U JOCTOBEPHOCTb Y4ETHON MHOpMaLMK;
. OnepaTMBHOCTb;
. OOKYMEHTMPOBAHHOE OhOPMIIEHNE KAXKAOro MOCTYNNeHUss B POHA M KaXKOOro BblObITUS
13 dooHaa;
. COBMECTMMOCTb MpuemMoB K ¢opM y4yeTa, WX HAAEXKHOCTb NpU napannenbHOM
MCNoSib30BaHUM TPagULMOHHOW 1 aBTOMaTU3NPOBAHHOW TEXHOSOMIN Y4eTa;
. COOTBETCTBME HOMEHKNATypbl NokasaTenen yyeta poHAa aHanormyHbIM nokasaTensm
rocygapcTBeHHON BUBNNOTEYHON CTaTUCTUKMN.

3. Mopsapok BbiAayM u Bo3BpaTa y4eOHMKOB
3.1. Topsagok nonb3oBaHUA yyebHon nutepaTtypon onpegensetcsa MNonoxeHnem o Gubnuoteke,
MpaBunammn nonb3oBaHusa Gubnuotekon n aaHHbIM NonoxeHnem.
3.2. K obyvawowmmcs, ocBanBaloLLMM OCHOBHble oOpas3oBaTenbHble MporpamMmbl B npegenax
denepanbHbIX rocyfapcTBEHHbIX 06pa3oBaTeNbHbIX CTaH4apTOB, OTHOCATCA:

« obyvatolimecs, oceamBaroLLme nporpammMy HavanbHOro oduiero obpasoBaHus;

« oOyvatoLimecs, ocBanBatoLne nporpammMmy OCHOBHOro obuiero obpasoBaHus;

* obyvarowmecs, ocBamBatoLme nporpaMmmy cpegHero obuiero obpasosaHusi.
3.3. Wkona GecnnatHo obecneuymBaeT oby4valowmxcs ydebHukamu, yvebHbiMn U yyYeBHo-
MeToau4eckumm nocobmsiMm B COOTBETCTBMM C  dhefepanbHbiM - NepedyHeM  y4eOHMKOB,
pPEKOMEHA0BaHHbIX (AOMYLLEHHbIX) K MCMOMb30BaHUIO NMPU peanusaumm UMeLNX akkpeanTaumo
obpas3oBaTenbHbIX MNporpamMm HadvanbHoro obliero, OCHOBHOro obLiero, cpegHero obuero
obpasoBaHua B npepenax eaepanbHbiX rOCyAapCTBEHHbIX OOpa3oBaTeribHbIX CTaHOApPTOB.
ObecnevyeHne o0OyYaloLMXCA YyKa3aHHbIMU U3OaHUSIMUM  OCYLLECTBRSETCA 3a CYeT M3gaHun,
nmerwmxca B ooHAE LKONbHOW GmnbnmoTtekn. BubnmoTedHbin oOHO €XerogHo MOmMosHseTCH
HeobxoanMbIMK y4ebHKaMn, y4ebHbIMU U Yy4eBHO-METOAMYECKMMN NOCOBUAMMU.
3.4. YuyebHasa nutepaTypa ncnonb3dyeTca He meHee 5 net, HO npu cooTBeTcTBUM PeaepanbHOMY
cTaHgapTy n depepanbHOMy nepeyvHio y4ebHMKOB MOXeT ucnonb3oBatbes Ao 10 net (nucbmo
MwuHuctepcTBa obpasoBaHus n Haykn P® ot 08.12.2011r. Ne M[1-1634/03).
3.5. Y4yebHukn, y4yebHble nocobuss wn y4ebHO-meTOoAMYEcKMe maTepuanbl, Heobxogumble
obyvalowmmca Ons OCBOEHUS Yy4eOHbIX MNpeamMeToB, KypcoB, OUCUMNIMH 3a npegenamu
denepanbHbIX roCyAapCTBEHHbIX obpasoBaTernbHbIX CTaHAapToB, MpW 3anpoce poauTenen
(3aKkOHHbIX  npeacTaBuTenen), poauTenu  (3akOHHble  npegcrtaBuTenn)  npuobpetatoT
CaMOCTOSITESbHO.
3.6. deTam-uHBanMaam v AeTsiM ¢ OrpaHUYEeHHbIMU BO3MOXHOCTAMM 300pOBbs, 0Byyarommcs Ha
AOMY MO OCHOBHbIM 06LLeobpasoBaTenbHbIM NporpaMMamM € MCMOMNb30BaHMEM ANCTAHLMOHHbIX
obpasoBaTenbHbIX TEXHOMOMMI Ha Nepuog NonyyYeHns opasoBaHusa y4ebHMKM NpeaoCcTaBnaTCA
B nonb3oBaHune 6ecnnaTtHo.



3.7. Y4yebHuku, yyebHble nocobua n yyebHo-meToamyeckne martepuansl (paboune nporpammbl,
NMOypOYHOE NNnaHMpoBaHWe, MeToanyeckne nocobmusa n T.n.) ANs NNYHOTO MOSb30BaHMA yunTens
LWKONbI NpuobpeTalT caMocToaTenbHO. Ecnv faHHble M3gaHusa MMEKTCsl B Hanvumm B hoHae
6ubnmoTeku, yuntena obecneymBaroTca MU B €AMHUYHOM 3K3eMnnsipe 6ecnnaTHo.

3.8. YuelbHukun, yyebHble n ydyebHo-meToandeckne nocobusi npegocTaBnsalTcs obyyarowmmcs
LUKONbI B JIMYHOE MOMb30BaHUE No OAHOMY KOMMSIEKTY CPOKOM Ha OAMH oA He3aBUCMMO OT TOrO,
Ha Kakon CpoK 0By4YeHus OHW paccymTaHbl. BTopon koMnnekT y4ebHUKOB MoXeT 6bITh BblAaH Mo
3aABMNEHMIO pOAMTENEN B CBSA3M C yXYAWEHWEM 340poBbs OOyyalowerocs npu  Hammyum
CcBOOOAHbIX 9K3EeMMMSIPOB B GMGNMoTeke.

3.9. lNepen Havanom yyebHoro roga 6GubnmoTekapb BblgaeT y4ebHWKM Ha Knacc KNacCHbIM
pykoBogutenam 1-11 knaccoB no rpaduky, yTBEPXKOEHHOMY OUPEKTOPOM LwKonbl. Bblgada
yyebHON nuTepaTypbl KNacCHbIM pykoBoautTensam dukcupyetca B «KHure Bblgady y4eOGHUKOBY U
noATBepXX4aeTcs NOANMUCHI0 KNacCHOro pyKOBOAUTENS.

3.10. Obyvatowmecs WKONbl NonyyarT y4ebHuKn 1 ydebHble nocobusa ns cdoHga 6GubnmoTekn y
KnaccCHbIX pyKOBOOMTENEW B Hadane y4debHoro roga. Boigaya y4yeOHMKOB M y4ebHbIX nocobui
pogutensm 1-x knaccoB UM obyvawwmmea 2-9 knaccoB  puKcupyeTcsi  KnacCHbIMU
pykoBoguTensammn B «BegomocTn Bbigaum n Bo3BpaTa y4eOHMKOB» M NOATBEPXKAAETCS FMYHOM
NnoAanMCbI0 OOHOro M3 poautenen obyvatowierocs B 1 knacce, a Bo 2-11 knaccax — NUYHOM
noanucbio  obyvatowlerocs. «BegomocTv BbligauM M Bo3BpaTa  YY4eOHWKOBY» XpaHATCA B
ounbnunoteke. KnaccHble pykoBoguTenu 1-11  knaccoB npoBoasaT 6beceny-MHCTPYKTax
obyyvalLwmxca CcBOero knacca u wx poautenen (3akoHHbIX nNpeacTtaBuTeEner) O npasBunax
nonb3oBaHnsa y4ebHukamu.

3.11. B ncknounMTenbHbIX criyvasix obyvatowmecs (4OSPKHMKW, BHOBb NpuUObLIBLLME, a Takke Ans
noarotoskn kK O3 n EN3, Ha neTHee obyyeHune) nonyyatoT y4ebHuKn y bubnmoTtekaps. Y4ebHuku
ansa nogrotoekn k O3 n EM3 obyyvatowmmes 9-x n 11-x knaccoB M BHOBb MPUObIBLUMM BblOAKOTCS
TOMbKO MpWU Hannuum Mx B bmbnuoteke. Bbigaya HeoOGXoOuMbIX y4eOHMKOB Ha NETHUN nepuog
dukenpyeTcs B YMTaTenbCckmx hopMynsapax nog fMYHy NoanmMch obyyatoLmxcs.

3.12. Y4ebHukn MoryT ObiTb BblOaHbl Kak HOBble, Tak M WMCMNONb30BaHHblE paHee. B TeyeHue
OAHOM Hegenu oby4aruwmecs AOOIMKHbI MPOCMOTPETb BCE YYEOHMKM M yy4ebHble nocobus,
BblJaHHbIE UM B NMYHOE Monb3oBaHue. Mpu obHapyxeHun OedeKkToB, MeLlatoLwmx BOCNPUATUIO
yyebHOro matepuana (OTCyTCTBUSI FIUCTOB, MOPYM TeKCcTa) obyyalowMncss Unv ero pogutenu
(3aKkoHHbIE MpeacTaBUTENM) MOTyT 06paTUTLCA B OMONMOTEKY ONst 3aMeHbl ero ApyrumM. Y4ebHuk
MOXeT OblTb 3aMeHeH Npu ero Hanuyiun B poHae Gubnuotekun. Mo nCTevYeHUn ykazaHHOro cpoka
NPeTeH3nn Mo BHELIHEMY BWAYy W KadvecTBy ydebHuka OMONMOTEKOM HEe NpUHUMAKOTCA, a
OTBETCTBEHHOCTb 3a OOHapyXeHHble AedeKkTbl B cAaBaeMblX Y4yebHukax HeceT TOT
oby4aroLmmncsl, KoTopbii MMM NONb30BaNCH.

3.13. B koHue y4ebHoro roga m npu nepexoge oby4vatowlerocs B TedyeHue yvebHoro roga w3
WKoNbl B Opyrylo obpasoBaTenbHyl0 OpraHusaumio y4yebHukM, yy4ebHble nocobus, y4vyeGHo-
MeToguveckme Martepuanbl, NpeaoCTaBfEHHble B NIMYHOE MONb30BaHWEe ObyvatoLmxcs,
BO3BpawalTcs B 6ubnmoteky wkonbl. B cniyyae nopun munm ytepm ydebHuka, yvyebHoro mnm
y4yebHO-MeToaMYeCcKoro nocobus, npegocTaBneHHoOro obyyallemycs B NIMYHOE MOfb30BaHue,
poouTenu (3akoHHble npepcTtaBuTenn) obsizaHbl BO3MECTUTbL yLepOd u BepHyTb B GUGNMOTEKY
HOBbIN Y4EOHUK.

3.14. Obyvatolmecs BbIMYCKHbIX KIaccoB nepepn noryvyeHueM JOKyMeHTa 06 OKOHYaHMM LLKOSbI
0653aHbl NOMHOCTLIO paccynTaTbesa ¢ BubnmoTekon (Mo 06X04HOMY NUCTY).

3.15. Bo3BpaT y4ebHUKOB B KOHLE y4eBHOro roga ocyLecTBNsSeTcs Mo rpaduky, COCTaBNEHHOMY
3aBegyollenn OGubnMoTekonm ©  YyTBEPXKOAEHHOMY AMPEKTOPOM wWkKonbl. [lpuem  y4yebGHUKOB
npov3BOANTCS:

« ot obyyarowmxcs 1 — 8, 10 knaccoB - KNacCHbIMU PYKOBOAUTENSAMU;

o7 obyvawowmxca 9 u 11 knaccoB - 3aBegyroen OMOGNMOTEKON COBMECTHO C
KnaccHbeiMn pykoBogutensmn. KnaccHbeli pykoBogutenb obecneunsaet 100% dBky
obyyvaroLmxca co BceMy y4ebHMKamm B COOTBETCTBUU C rpacpmkom.

3.16. OO6yvarowmecs o06s3aHbl coaTb YYEOHMKM B LUKONbHYHO OMONMOTEKY B COCTOSIHWUW,
COOTBETCTBYHOLLEM €QUHBbIM TPeOOBaHMSIM MO UX UCNOSNb30BaHNIO M COXPAHHOCTH.

4. BbiObITUE y4eOHUKOB U3 6MbnuoTeyHoro poHaa
4.1. Cpok ucnonb3oBaHust y4ebHnka He MeHee NATK neT.



4.2. BblbbiTnEe y4ebHMKoB 13 hoHaa 6MbnmMoTekn Npon3BOANTCS NO NPUYNHAM:

*  BeTXocTu (punanvecknii N3HoC);

s yCTapenocTu No cogepxaHuio;

« yTepe (C yKazaHMeM KOHKPETHbIX 0OCTOATENLCTB yTEPH).
B akte 0 BbIObITUM GukcupytoTca cBefeHusa 06 yyebHukax, UCKNoYaeMbIX TOMbKO MO OOHOW
NpUYnHe.
4.3. CnucaHne y4yeBGHUKOB NMPOBOAUTCA HE peXxe OOHOro pasa B rod. Ha kaxgbii BUA cnnucaHus
(«BeTxue», «YcTapeBwune nNo cogepxaHuioy, «YTepsHHble YntatensamMm») COCTaBnAeTCs akT B 2-X
aK3eMnnsipax, KOTopbI NOAMNUCHIBAETCA KOMUCCUEN U YyTBepXO4aeTCcsa AMPEeKTOpoM LWwkonbl. OguH
3K3eMNnAp akTa xpaHuTcs B BmbnvoTeke, Apyron nepepaeTca nog pacnucky B Byxrantepuio,
KOoTopas nNpou3BOAUT cnucaHue ¢ GanaHca LWKOfMbl YKa3aHHOM B aKTe CTOMMOCTM Yy4eOHMKOB.
CnucaHHble MO akTy y4yebGHUKM caalTCd B COOTBETCTBYHOLUME OpraHvM3auuu Mo 3aroToBKe
BTOPUYHOTO Cbipbs. [leHbrn oT caavm y4ebHUKOB BHOCATCA Ha pacyeTHbIN CYET LUKOSbI.
4.4. BblbbiTe y4yeOGHUMKOB M3 oHAa OGuBNMoTekn odopmnseTcsa akTtoM 06 WCKIOYEHUN U
OTpaXaeTCa B KHWre CyMMapHOro y4yeTta, a Takke B KapToTeke yyeTa y4yeOGHuKoB. BbibbiTne
y4yebBHbIX MaTepmanoB BPEMEHHOIO XpaHEeHWsi NPON3BOAUTCS B KOHLUE KaneH4apHoro roga no akty
C YKa3aHMeM NPUYnHBL: «MaTepuan BPpEMEHHOro XpaHeHns».
4.5. AKTbl Ha cnucaHne y4ebOHMKOB BU3MPYIOTCA YfieHaMn KOMWUCCUM MO COXPaHHOCTU (POHAOB.
3aBU3NpOBaHHbIE aKTbl YTBEPXAATCH AMPEKTOPOM LUKOSbI.
4.6. CnucaHHble no akTy Yy4yebHMKM MOryT OblTb MCMOMNb30BaHbl ANA  M3roTOBNEHUS
ANOAKTUYEeCKOro Matepuana, ons pectaBpauMOHHbIX paboT nnu nepegarTcs opraHu3aumsm no
3aroToBKe BTOPCbIpbS. YacTb y4ebOHMKOB, HaxoAsWUXCS B yOOBNETBOPUTENbHOM COCTOSHMM,
rnocne cnuvcaHuMa MOXeT BblgaBaTbCs obydvalowmumcs AOns  nogroToBKM K 9K3aMeHaM,
nepegasatbCA B y4eOHble KabUHETbI UKW MCMNOMBb30BaHbl A4S peMOHTa ApYyrnx y4ebHMKOB.
4.7. XpaHeHne CnNCcaHHbIX Y4eOHMKOB BMECTE C AENCTBYHOLLMMN 3anpeLLaeTcs.

5. YyeT ntoroB gBmxxeHMA 6umonuorteyHoro poHaa

5.1. NTorn gBwxeHnss poHAOB NOABOAATCA B KHUre CyMMapHOro yyeta 6ubnuoteyHoro doHaa
(vnn ppyrom perucTpe CymMMapHOro ydeta, MPUHATOM B OMGNMOTEKE) HAa OCHOBaHMM AaHHbIX
CYMMAapHOro yyeTa O NOCTYMMEHUN U BblObITUM LOKYMEHTOB.

5.2. NItoroBble gaHHble MMEIT YeTblpe oba3aTenbHbIX NokasaTens: COCTOAN0 Ha Hadvano roaa,
MOCTYNUIO 3a rof, BblObINO 3a rof, COCTOMT Ha KOHel, roga. MIToroeble AaHHbIE MO 3NEKTPOHHBLIM
CeTeBbIM YyAaneHHbIM [OKYMeHTaM MpeacTaBnsAlTCA CneaylwmMn nokasaTensiMm  y4eTHbIX
€0WHUL: COCTOANO Ha Havano roga, oopMIIeHO B AOCTYN B TeYEHMe roga, AOCTYN npekpalleH B
TeyeHune roga, CoCTOUT Ha KOHeL, roaa.

6. NMpoBepka HaNM4YMA AQOKYMEHTOB 6MbnuoTteyHoro choHaa
6.1. ObsaA3aTenbHast MTHBEHTapU3aUnst NPOBOAUTCS B CriefyoLwmnx cryvasx:
* MNPV CMEHE MaTepuanbHO OTBETCTBEHHOIO NULa;
* NP BbISIBNEHMUN (PAKTOB XULLEHMS UM NOPYN JOKYMEHTOB;
« B Clnyyae CTuMXuAHOro ©OedcTBusA, noxapa WnNu Apyrnx 4YpesBblY4aWHbIX  CUTyaLun,
BbI3BaHHbIX 3KCTPEMaIbHbIMWN YCITOBUSIMNA;
* npu nepegade poHaa GMONNOTEKM NN ee YacTu B apeHay;
* MpuW peopraHusaumm n nukengaunm 6nbnmnoTteku.
Ona npoBegeHns NpOBEPOK AMPEKTOPOM 0Opas3oBaTeNbHOM OpraHM3auMmM HasHavaeTcs
KOMMCCUS, B COCTaB KOMUCCUM LOIMDKEH BXOAUTL NpeacTaBuTeNb Byxrantepuu.
6.2. MNMpoBepka hoHAa B NNaHOBOM NOPSIAKE OCYLLECTBNSAETCS OAMH pa3 B 5 ner.
6.3. MNpoBepka Bcero hoHOa UM ero 4acTn 3aBeplLlaeTcsl COCTaBMNEeHWEM akTa O pesynbTatax
NPOBEAEHNSI MPOBEPKM HANMU4YMsA LOKYMEHTOB y4ebHOro ooHaa v NpUIOXEHWEM K HEMY CrMcCKa
AOKYMEHTOB, OTCYTCTBYIOLLMX MO HEYCTAHOBIIEHHOWN Mpu4ynHe. B akTe dmkcupyloTcst ceBegeHus o
KOnmnyecTBe:
*  [OOKYMEHTOB y4ebHOro ooHaa no AaHHbIM yYeTa;
e [0OKYMEHTOB, UMEIOLLUXCS B HANNYNW;
e [OKYMEHTOB, OTCYTCTBYHOLNX B BUOGNMOTEYHOM hOHAE NO HEYCTAHOBMEHHOWN NPUYUHE.
B akTe Takke ykasblBalOTCA HOMEp W AdaTa akTa O NpoBefeHUW npeablaylient NpoBepkn. AKT C
NPUIOXEHMEM  CMMCKA [JOKYMEHTOB, OTCYTCTBYKOLIMX MO  HEYCTAHOBIIEHHOW  MpU4MHE,
noanvcbiBaeTcs npeacegartenemM U YneHaMm KOMUCCUN U YyTBEPXKAAETCA AUPEKTOPOM LLKOSbI.



6.4. I'Ipvl BblABIEHNMN B Npouecce MnpoBEPKU (.bOHD,a OTCYTCTBYHOLLUMUX OOKYMEHTOB WU
HEBO3MOXHOCTMN YCTaHOBINIEHUA BWHOBHbLIX JAL, y6bITKVI no Heagocrtayvye ChucbiBarTCcA B
COOTBEeTCTBUU C ,El,el7|0TByt0LLl,VIM 3aKOHOOAaTENIbCTBOM.

7. enonpou3BoACcTBO B OpraHM3aumm yyeta 6ubnuotevyHoro ¢poHga
7.1. Opranusauus paboTbl ¢ 4OKyMEHTaMu no y4yety 6nbnuortedHoro hoHga OCyLEeCcTBASIETCA NO
npasunam BeeHns 0enonpon3BoAcTBa.
7.2. OCHOBHble [JOKYMEHTbl, B KOTOpPbIX OCYLLECTBAAeTCA YyyeT, nognexaTr MNOCTOSHHOMY
XPaHEeHU0 KakK [OKYMEHTbl CTPOroM oT4yeTHOCTW. [locTosiHHO, A0 nukBuaauum 6ubnuoTteku,
XPaHATCA perncTpbl UHOMBUAYANBHOIO U CYMMapHOro ydeta AOKYMEHToB BubnunotevHoro dpoHaa
(perucTpaumoHHble KHUMM, MHBEHTAPHbIE KHUMM, KHUMM CYMMAapHOro y4veTa, YYeTHbIN Katanor u
karanorn).
7.3. B cooTtBeTCcTBMM C npasBunaMm OpraHuM3aumn rocyaapCTBEHHOr0 apxXuBHOro Aena
yCTaHaBNUBAKOTCS CReaylowme CpPOKM XpaHEeHUA [OOKYMEHTOB, obecneuvvBalowmx y4veT wu
COXPaHHOCTb (POHAOB:
+ conpoBoguTenbHble OOKYMEHTbl (HakragHble, cyeTa, OMUCW, CMUCKM Ha MOCTynaroLyto
nutepaTtypy) — 3 roaa;
* MPUXOAHbIE aKTbl HA NUTepaTypy, NonyyeHHyto BecnnatHo nnm 6e3 conpoBOAUTENBHbIX
OOKYMEHTOB, — 3 roaa;
* KHWra yyeTta nutepaTypbl, YTEPSHHON YNTaATENAMM U NPUHATON B3aMeH, — 3 roaa;
* aKTbl Ha CMUCaHWE KHUT W NEePUOOUYECKUX W3LaHUN, YYEeTHble KaPTOYKWU, KHWXKHbIE
dopmynapbl cnncaHHbIX nagaHunn — 10 ner.
7.4. Tlo wncTeyeHUM CPOKOB XPaHEHUSA YyYyeTHble [OKYMEHTbl MoAnexar YHUYTOXEHW B
YCTaHOBMNEHHOM Mopsake.
7.5. [10 OKOHYaHus o4YepeaHOn MNpPoBeEPKM (PboHOA XPaHATCS aKkTbl O pe3ynbTaTax MNpoBeAeHUs
NPOBEPKM HanNu4mus JOKyMeHToB 6ubnunoTtedHoro coHaa.

8. O6ecneyeHne coxpaHHOCTM 6GMONMOTEeYHOro hoHAa WKONMbHbIX y4eOHUKOB
8.1. CoxpaHHoCcTb (hoHOa obecrneynmBaeTcs CO34aHMEM OMTUMAIlbHbIX YCINOBUA XPaHEHUs W
NCNonb3oBaHWsa Y4eOHNKOB, a TakKe OXpPaHOM UX OT MOPYN N XULLLEHUA.
8.2. XpaHeHne y4yeBGHUKOB OCYLLECTBNSAETCS COrMacHO AENCTBYOWMM MHCTPYKUMAM MO OXpaHe
TpyAa 1 noxapHon 6e30nacHOCTMW.
8.3. doHp y4ebHMKOB pacnonaraeTcs n y4YnTbiBaeTCs OTAENbHO OT OCHOBHOro ooHAa.
8.4. OTBETCTBEHHOCTb 3a OpraHu3auui COXpaHHOCTM oHaa Yy4yebHMKOB Bo3naraeTcs Ha
AVpEeKTopa LUKOMbl U 3aBeaytoLwero 6ubnmoTekon.
8.5. OTBETCTBEHHOCTb 3@ COCTOSIHNE U COXPaHHOCTb BblAaHHbIX Y4eOHUKOB B TeYeHne y4yebHoro
roga Hecyt obyvawowmecs, nonb3ywuwmecs 9TuM doHaoMm. OHM XKe, npu HeobxoammocTw,
OCYLLIECTBIIAKT UX PEMOHT.
8.6. B cnyyae ytepu unu nopum yyebHuka poautenu (3akOHHble npeactaBUTeny) BO3MeLLaloT
HaHeCeHHbIN yuwepb B COOTBETCTBUN C ENCTBYIOLLMM 3aKOHOA4ATENbCTBOM.
8.7. B uensix KOHTPONs 3a COXPaHHOCTbIO y4ebHMKOB obyvatowmmmca 2 pasa B rog (CeHTabpb u
anpernb) 6MbnuoTekon NpPoBOAATCHA BLIOOPOYHbIE pelabl MO NPOBEPKE COCTOSAHUA Yy4eOHMKOB.
CeefieHnsa o pesynbTatax penga A0BOOATCHA OO0 KNACCHOrO pykoBoguTens, npyv HeobxoammocTu
0o 3aBy4a no YBP. Mo pesynbTatam NnpoBepKM COCTaABNAETCA aKT.
8.8. Kputepumn no npoBepke COCTOAHUS Yy4EOHUKOB:

*  Hanu4ve 3anuncu o NPUHaZNEXHOCTN y4ebHuka obyyatoemycs;

* Hanu4yme Bcex Y4eOHUKOB HA MOMEHT NPOBEPKMN (COrMacHO pacnucaHuio ypoKoB);

s  Hanu4yme obnoXxek Ha y4ebHUKax;

*  BHeWHWn Bug yvyebHuka (oTCyTCTBME rPA3n, HagNUCcen, NOMATOCTEN, NOPE30B, PBaHbIX

CTpaHuL, NOBPEXAEHN NepennéToB B y4ebHMKax);
« ans 1 —4 knaccos - Hann4yue 3aknagok.

9. MNpaBuna nonb3oBaHUsA y4eOHMKaMKM ONs 00y4arLWMXCA U poauTenen
9.1. Obyuatowmeca nmelT NpaBo nony4vyatb y4ebHUKM, NpeaycMoTpeHHble obpasoBaTeflbHbIMK
nporpaMmMamMu LUKOfbl, BO BpEMEHHOE Morb3oBaHne n3 gonaa ubnuotekn GecnnaTHo.



9.2. Y4yebHukn BblgalOTCA 00yYaloWMMCA CPOKOM Ha OOWH rof, HE3aBUMCMMO OT TOrO, Ha Kakow
CpOK 00y4yeHMst OHM paccuuTaHbl, 6e3 npaBa nepedayn W npogaxu. BosepaT y4yeGHUKOB
rapaHTupyeTcs poantensiMm (3akOHHbIMW NpeaCcTaBUTENSMN).

9.3. YuebBHUKM MOryT ObITb BblAaHbl Kak HOBble, Tak M WUCMNONb3oBaHHblE paHee. [1pobnembl
HexBaTKM y4ebHUKOB peLuarTcst Yepe3 0OMeHHO-pe3epBHbIA DOHA LLKOI panoHa.

9.4. Obyvarowmecsa OOMKHbI NoanucaTb KaKablA y4eOHUK, MOfydeHHbIn 13 oHda LUKOSTbHON
ombnunotekn (y4ebHbIn rog, dammnusg, nms, Knacc).

9.5. Y4ebHMK OMmKEeH UMETb AOMOSTHUTENBHYIO CbEMHYIO OOMOXKY.

9.6. B y4yebHukax Henb3sa nucaTtb, pucoBaTh, 3armbaTb M BbipblBaTb CTPAHULbI U T.A4.

9.7. OOGyuvarwmeca o65a3aHbl BO3BpallaTb LIKOMbHbIE Y4EeOHUMKM B OMNPATHOM Buae, no
HeobXoaNMOCTN PEMOHTMPOBATL UX.

9.8. YUyebBHMKN OOMmKHbI BO3BpaLLaThCsl B BUGNMOTEKY B YCTAHOBIIEHHbBIE CPOKN B KOHLE Yy4eBHOro
roga, 40 NeTHUX KaHWKy-.

9.9. BbinyckHukn (9,11 knaccoB) o653aHbl paccumTatbca ¢ GUBNMOTEKON MO UCTEYEeHUU CpoKa
00y4yeHuns (0o nony4veHust aTrecrtara).

9.10. Obyuatowmecs, BbibbIBalOLWME B Te4eHMe yyebHoro roga, obsa3aHbl caatb y4ebHuKM nepes
nosny4yeHnem LOKYMEHTOB.

9.11. B cnyyae nop4n unu ytepu y4yebHnkos obyyatomnecs o6s13aHbl BO3MECTUTb UX HOBbIMW U
paBHOLEHHbIMW NO COrflacoBaHMUIO C 3aBeayoLwmnm 6ubnmoTekon.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTb MOMYYEHHbIX LUKOMbHbIX YY4EOHMKOB HECYT Kak
obyyvaroLwmecs, Tak U UX poanTenu (3akoHHbIe NpeacTaBuUTeNn).

10. Tpe6oBaHMA K UCMONb30OBaHUIO U 06ecneYeHNI0 COXPAHHOCTU Y4eOHUKOB

10.1. Obyuyatowmecs ob6a3aHbl GEPEXHO OTHOCUTLCA K Yy4ebHUKaM, He JonyckaTb UX 3arpsa3HeHus
1 Nopyn, NPMBOAALLMX K NoTepe UHpopmMaumm, yxyawarwwmx ygobo4mMtaeMocTb, YCNOoBMS YTEHUS
(noTepst anemMeHTOB M3006paxeHus, NATHa, LapanuHbl, OTCYTCTBUME OAHOW MnM Gornee cTpaHuu,
CKMenBaHue CTpaHuL, U NoBpexaeHne TekcTa UM UNMCTpauun npu packpbitun, gedopmauus,
noTpenaHHocTb 6n1oka unu nepenneta).

10.2. Tpun uncnonb3oBaHuUM y4debHMKA NEpBOro roga, OH AOMMKEH ObiTb COAH B LUKONbHYIO
OMbnnoTeky B OTIMYHOM COCTOSAHWUW: YUCTbIM, UenbiM, 6e3 noBpexaeHun n noTepTocTen
KopeLulka, yrnoB nepenneta, 6e3 oTpbiBa nepenneTa ot 6roka.

10.3. NMpwn ncnonb3oBaHnn y4ebHMKa BTOPOro-TPETLENO rofa, OH AOSMKEH ObiTb CAAH B LUKOMbHYIO
OMBNMOTEKY B XOPOLIEM COCTOSAHWMM: YUCTbIM, LernblM, [OMYyCKalTCsa He3HayuTenbHble
noBspexaeHusa: Moryt 6bITb HEMHOIO NOTPEeNaHbl Yrofnku nepensneTa, KOpeLlok (HO HE NopBaH).
10.4. Mpn ncnonb3oBaHMM y4ebHMKa YETbIPEX-NATU NET, OH OOIMKEH OblTb COAH B LUKOJbHYIO
B1BnMoTeKy B yAOBNETBOPUTENBHOM COCTOSIHUW, MPUroAHbIM ANS AanbHENLWero NCnonb30BaHUs:
YMCTbIM, OOMyCKaeTcs HaapbiB Kopelka (He boree 1 cM. OT Kpas) v nepenneta B MecTe ero
coeiMHEHNs1 ¢ ONOKOM.

10.5. lMNpn ncnonb3oBaHMM y4ebHUKA WecTn NeT u bonee, oH OOMKEH ObITb CAaH B LUKONbHYHO
B1BnMoTeKy B YAOBNETBOPUTENBHOM COCTOSIHUW, MPUroAHbIM ANS AaNbHENLWero NCnonb30BaHus:
YMCTbIM, JONYyCKaeTCca HagpbiB Kopewka (He Bonee 2-3 cMm OT Kpas) M nepenneta B MecTe ero
coenHeHns1 ¢ BNoKomMm.

10.6. Bce noBpexaeHus gOMmKHbl ObITb akKypaTHO CKIeeHbl Npo3payvyHon Gymarom, NMbo LLNPOKUM
Npo3payvyHbIM CKOTYEM.

11. OTBeTCTBEHHOCTb Y4aCTHMKOB O6pa3oBaTeNibHOM [eATeNIbHOCTH

11.1. OupeKkTop LWKOMbl HECET OTBETCTBEHHOCTb 3a OpraHM3auuio paboThbl MO CBOEBPEMEHHOMY
MonosNiHeHnto 6mMbnmoTevHoro oHAa LKOMbHbIX Yy4eOHUKOB, obecneyeHne oby4varomxcs
y4yeOHMKkamn, y4ebHbIMM nocobusimu, y4ebHO-MeTooMYeCKUMM MaTepuanamn, CcpeacTBaMu
o0y4eHunsi 1 BOCNMUTaHMS.

11.2. 3amecTuTenb gupekTopa LWKONblI MO YyyebHo-BOCMMUTATENbHOW paboTe onpegenser
NoTpebHOCTb LWKOMbl B y4eOHMKAX, COOTBETCTBYHOLUMX MporpammMam o0y4eHusi, OCyLLEeCTBNAT
KOHTPOMb 3a WCNOSMb30BaHMEM Megarormyeckummn paboTHMkamym B xoge obpasoBaTenbHOM
OeATeNnbHOCTN  y4ebHMKOB, Y4elbHbIX Mocobun n  y4yebHO-MEeToguMyeckux MaTepuarnos B
COOTBETCTBMM CO CMUCKOM, OornpefeneHHbIM LLUKOMIOM, COBMECTHO C YYuUTensMn U 3aBefytoLmm
OMONMOTEKON OCYLLECTBIISIET KOHTPOJSb 3a BbIMOSTHEHMEM 00y4YaloWNXCs eanHbIX TpeboBaHUM No
NCNob30BaHMIO N COXPAHHOCTUN y4EeOHUKOB.



11.3. KnaccHble pykoBoaAUTENM HECyT OTBETCTBEHHOCTb 3a BOCMUTaHMe Yy obydatomnxcs
OepexXHOro OTHOLWEHUA K Yy4eOHOW KHUre, 3a COCTOSAHME Y4YEeOHMKOB U Yy4yebHbIX nocobwui
obyuvarLlmxca cBOero knacca B TedeHuMe yyebHOro roga, CBOEBPEMEHHYIO Bblgady (caady)
y4eOHUKOB, Yy4eHbIX U Yy4YebHOo-meToaudeckmx nocobuin B OGUBNMOTEKY B COOTBETCTBUM C
rpadoukom, yTBEPXKAEHHBIM OUPEKTOPOM LUKOSTbI.

11.4. 3aBegyowmii 6GnbnMOTEKON HECET OTBETCTBEHHOCTb 3a LOCTOBEPHOCTb MHGOopMauun ob
obecrnevyeHHOCTN y4yebHMKamMn, y4ebHbIMU NocobuaMM N y4ebHO-MEeTOAMYECKMMIN MaTepuanamm
obyyvaroLmxcs WKonbl, 3a opraHM3auunio paboTbl 6MGNMOTEKN NO Bblaaye 1 BO3BpaTy y4eOHUKOB,
y4yebHbIX Mnocobum un yyebGHO-MeTogMYECKMX MaTepumanoB o6y4valoLWUMKUCH, 3a COXPaHHOCTb
ombnunoteyvHoro oHga yyebHom nutepaTypbl.

11.5. Popgutenu (3aKkoHHble npeacTtaButTenn) oOy4varoLMXCAa HeCcyT OTBETCTBEHHOCTb 3a
COXPaHHOCTb MOJTYYEHHbIX Y4EOHMKOB, Y4E€OHLIX MOCOBUN 1 y4eBHO-MeTOONYECKNX MaTEpPUNAroB K
BO3MeLLAlT UX yTpaTy unmn nopdy 6GubnuoTeke LWKOsbI.

11.6. Oby4varowmecs HeCyT OTBETCTBEHHOCTb 3a COXPaHHOCTb YY4EOHMKOB, y4ebOHbIX nocobui u
y4yebHO-MeTOAMYECKNX MaTepmanos, NOMy4YeHHbIX N3 POHAA LWKONbHOM BGMBIMOTEKN.

12. 3akntounTenbHbIe NONOXEHUs

12.1. Hactosiwee NonoxeHue o LWKonbHOM BubnmoteyHom oHae, nopsake ero hopMmpoBaHus,
yyeTa, UCnonb3oBaHusa 1 obecneyeHnss COXpaHHOCTU ABMSETCS NOKanbHbIM HOPMAaTUBHbBIM aKTOM,
npuHMmMaeTcs Ha lNMegarormyeckoM coBeTe LWKOMbl U yTBep)KaaeTcs (NMMbo BBOAUTCHA B AENCTBUE)
NprKa3oM OUPEKTOpa OpraHn3aunmn, OCyLEeCTBRSIOLWEN 0Opa3oBaTenbHY0 eATENbHOCTD.

12.2. Bce N3MeHeHUs N O0NoSIHEHNSA, BHOCUMbIE B HacTosiwee [lonoxeHue, oopMnsoTca B
NMUCbMeHHOW opMe B COOTBETCTBUM [OEWCTBYHOLUMM  3aKoHoZaTeNbCTBOM  Poccumnckom
depepaunn.

12.3. lNonoxeHne o GubnmnoteyHom coHae obOpasoBaTENbHOM OpraHM3auun NPUHUMAETCS Ha
HeornpegerneHHbln cpok. N3meHeHns u gononHeHus K [MonoXeHuo NpUHMMAlOTCS B MOpsake,
npegycMoTpeHHoM n.12.1. HacToswero NonoxeHus.

12.4. Tlocne npuHATUA [onoxeHna (UNU U3MEHEHUMA U OOMNOSIHEHUW OTAENbHbIX MYHKTOB U
pasaenos) B HOBOM pefakuny npegbiaylias pegakunsa aBTomaTuyeckn ytpadymBaeT cuny.



