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1. O6wWwwue NoNoXeHUA

1.1. Llensio aaHHoro MonoxeHuna aBNSIETCA 3aluTa NepcoHanbHbiX AaHHbIX paboTHMKOB
cdunnana MAOY «MpunpThILLCKaRA COLW» - pertckun cag «Konocok» c.Abanak oT
HecaHKUMOHMPOBaHHOro A0CTYyNa, HenpaBOMEPHOro UX UCMOMNbL30BaHNA UNi yTpaThl.
1.2. HacTosiwee [lonoxeHue paspaboTaHo Ha OCHOBaHWW crateit Konctutyuun PO,
Tpyaosoro koaekca P®. Kopekca P® 06 aaMuHMCTPaTUBHBIX npaBoHapyLeHUsAX,
paXkaaHCKOro KoAekca P®, YronosHOro koaekca P®, a Tawke PepepanbHoro 3akoHa
"O6 nHopMaLmm, UHopmaTusauun 1 sawuTe nHgopmauumn'.
1.3. MNepcoHanbHble AaHHbIe OTHOCATCH K KaTteropuu KOHUAEHUMANbHON uHdopmMaumu.
PexiM  KOH(DMAEHUMANBHOCTU  NepCoHanbHbIX AaHHBIX CHUMaeTcs B Crny4asXx
obes3nuunMBaHua unu No UCTe4eHun 75 neT cpoka XpaHeHus, ecnu UHoe He onpepeneHo
3aKOHOM.
1.4. Hacroswee [lonoxexune yTBEpXKAAETCA ¥ BBOAUTCA B nencTene npukasom
sageaytoweir JOY n aBnaeTcA obsizaTenbHbIM ANS UCMONHEeHUs BCEMU paboTHuKamu,
UMEIoLMMM AOCTYN K NepcoHanbHbIM AaHHLIM COTPYAHWUKOB.

1. MoHsTHE M coCTaB NepcoHanbHbIX AaHHbLIX
2.1. MepcoHanbHble AaHHBIC paboTHUKA - MH(OPMALINA, Heobxoavwmas paboroaarenio B
CBA3N C TPYAOBbIMMA OTHOLWEHUAMW W KacaloLnecs KOHKpPeTHOro pabothuka. [loA
uHgopmauuen 0 paBoTHUKaX MNOHWMAIOTCA ceefeHns 0 dakTax, cobbiThaAX W
oBCTOATENbCTBAX XN3HM paboTHUKa, no3BONALWME NASHTUPULMPOBATL €ro NUYHOCT.
2.2. B cocTas nepcoHanbHbiX AaHHbIX paboTHuka cunuana MAQY «[lpuupTbilICKas
COLLy - petckuit can «Konocok» c.Abanak BXoAAT:
- aHKeTHble 1 Buorpadmyeckne AaHHbIE,
- obpasoBaHue;
- CBEAEHWUA O TPYAOBOM 1 0DLIEM CTAXE,
- CBeleHNA 0 cocTase CemMb,
- NacnopTHbIE AaHHbIE,
- CBEJEHNA O BOWHCKOM Y4ETE;
- ceepeHua o 3apaboTHoW nnate COTPYAHWKA;
- cBEAEHNA O cCouManbHbIX NbroTax;
- cneunanbHoCTb;
- 3aHUMaemMasn [0MKHOCTb,
- Hanuuue CyaNMOoCTen;
- aapec MecTa XUTenbCTea,
- OMaLUHWiA TenedoH;
- MecTo paboTbl K yuedbl YNeHoB cemMbyn U POACTBEHHWUKOB,
- Xapakrep B3aVMOOTHOLUEHUA B CEMbE;
- coflep)aHue TpyAoBOro Aoroeopa,
- COCTaB Aeknapupyemsbix cBeAeHU 0 Hanu4uu matTepuaneHbIX LieHHOCTEW;
- copepKaHue geknapauun, nogaBaeMoii B HanNoroByo WHCNEKUUIO,
- NOANVUHHWKA U KONUW NPUKA30B NO NUYHOMY cocTasy,
- IMYHblE AeNna 1 TPyAOBbIE KHIWKKN COTPYAHWUKOB,
_ OCHOBaHMS K Npukasam no nu4HOMy cocrasy,
- Aena, copepxalive matepuansi no NOBbLILLEHUIO KBanudMUKauum 1 nepenocaroToeke
COTPYAHWKOB, WX arTecTauuu, cnyxebHbiM paccneaoBaHuaM,
- KONWW OTYETOB, HanpaBnsembie B OpraHbl CTaTUCTUKN.
2.3. [lokyMEHTbl, YyKasaHHble B M. 22 HacToswero [lonoxeHus, SABNAKTCA
KOH(UAEHUMANbHbIMKY, XOTH, y4nUTbIBAA WX MaccoBoCTb W eanHoe mecto obpaboTkn 1
XpaHeHns - COOTBETCTBYIOLLMIA rpUd OrpaHNYeHNs Ha HUX HE CTaBUTCA.
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2. O6paboTka NnepcoHanbHbLIX AaHHbIX
3.1. Mop obpaboTKOW nepcoHanbHbiX AaHHbIX paboTHWKa MOHUMAETCH nonyyexve,
XpaHeHwe, koMBUHUpOBaHWe, nepeaasa unu noboe Aapyroe ucnonb3oBaHue
nepcoHarnbHbIX AaHHBIX paboTHUKa.
3.2. B uensax obecne4exus npas v ceobog YenoBeka 1 rpaxxaaHnta paboToaarenb v €ro
npeacTasvTeNny npn o6paboTke nepcoHanbHbIX AaHHbix paboTHWKa ob6A3aHbl cobnoaaTtb
cneayowwe obume TpeboBaHus:
32.1. O6paboTka nepcoHanbHbIX faHHbix paboTHUKa  MOXET OCyLLECTBNATLCA
WCKMIOYUTENBHO B UENAX ofecnedeHus cobniofeHus 3akoHOB U WHbIX HOPMATUBHbIX
npaBoBbiX aKTOB, copeiicTeua paboTHukam B TPYAOYCTPONCTBE, obyyeHun W
npoABWXKEHUN MO cnyx6e, obecne4eHns AWYHOI Ge3onacHocT paboTHUKOB, KOHTPONA
konuuecTBa W ka4ecTea gbinonHsemon paboTbl U obecneyeHnss COXPaHHOCTU
MMyLLEeCTBaA.
3.2.2. MNpn onpeaeneHnu obbema W CcoAepXaHwA o6pabaTbiBaeMblX nepcoHanbHbIX
naHHbIX  paboTHuka paboroaaTens AOMKEH pyKOBOACTBOBATLCA KoHcTuTyumen
Poccuitckon ®eaepauuu, TpyAoBbIM KOAEKCOM U WHbIMK hegepanbHbiMi 3aKOHAMU.
3.2.3. TlMony4eHwe nepcoHanbHblix  AaHHbLIX MOXET OCyLlecTBnaTbCA Kak nyTem
npeAcTaBneHus ux Camum paboTHUKOM, TaKk W NyTEM nony4YeHns ux W3 WHbIX
WNCTOYHUKOB.
3.2.4. MepcoHanbHble AaHHbIE cnenyeT nony4aTb y Hero camoro. Ecnv nepcoHanbHble
[laHHblE paboTHWKa -BO3MOXHO nony4nTb TONbKO Y TpeTbeil CTOPOHbI, TO paboTHUK
nomkeH ObiTb yBEAOMNEH o6 aTOM 3apaHee, W OT Hero AOMKHO 6bITb NOMy4eHo
nucbMeHHoe cornacue. PaboTtopatenb AOMKEH cooBwuTe paboTHUKY O Lensx,
npeanonaraemblx NCTO4HUKAX W cnocobax Nony4eHns nepcoHanbHbIX Aa@HHbIX, @ Talke
0 xapakTepe noanexalnx NONY4EHNIO NEPCOoHaNbHbIX [aHHbIX W NOCNEeACcTBUAX 0Tkasa
paboTHMKa AaTb nMCbMEHHOE cornacue Ha nx nonyveHue.
3.2.5. PaBotopatenb He MMEET npaga nony4atbe W obpabaTtbiBaTh nepcoHanbHbIe
naHHble paboTHuka o ero NONWUTUYECKMX, PENUIMO3HBIX U NHBIX ybexaeHusax v 4yacTHOW
suU3HW. B cnyuasx, HenocpeacTBeHHO CBSi3aHHbIX C BONpocamu TPyAOBbLIX OTHOLEHWH,
[aHHble O HaCTHOM XU3HW paboTHuka (WH(opmMauma O sKU3HeaesTensHocTu B cpepe
ceMeiHbix ObITOBbIX, NU4YHBIX OTHOWEHW) moryT ObiTe nony4eHsbl n obpaboTaHbl
paboToaaTenem TONbko ¢ ero MUCbMEHHOro Cornacus.
3.2.6. Paboropaten He WMeEeET npaso nonyyaTtb W obpabaTbiBaTb NEPCOHANbHLIE
naHHble paboTHuka O €ro yneHcTee B OOWECTBEHHbBIX o6beAnHEHNAX Wnu  €ero
npogCoI03HON neATenbHOCTH,  3a UCKNIOMEHWEM  CNy4aes, npefycMOTPeHHbIX
chenepanbHbiM1 3aKOHAMA.
3.3. K obpaboTtke, nepeaade W XPaHEHNIO NEepPCOHaNbHbBIX paHHbix paboTHUka MoryT
UMeTb AOCTYNn COTPYAHWUKM cdunnana MAOY «MpunpTbiLLCKasA COLlW» - paeTckun cap
c.Abanak:
- ByxranTepuu;
- [enonpou3BoOAUTENb;
-3aBeayowmni XO3ANCTBOM.
3 4. Wcnonb3oBaHne NepcoHanbHbIX AaHHbIX BO3MOXHO TOMbKO B cooTBeTCTBUM C
LenamMu, onpeaenuBLLIMMA NX nony4yeHue.
3.4.1. MepcoHanbHble AaHHbIE He MoryT ObITb NCnonb3oBaHbl B UenAx NPUYUHEHNA
WMYLLECTBEHHOrO ¥ mMopaneHoro Bpeaa rpaxaaHam, 3aTpyaHeHUA peanusauuv npas v
ceobop rpaxaad Poccuiickoin depepauvu. OrpaHuyerue npae rpaxaan PoccuincKon
depepauum Ha  OCHOBE UCNONb30BaHUA  WHGOpMauuu 06 wx couuanbHOM
npoucxoxaeHun, o pacoBow, HaLUWOHaNbHOW, q3bIKOBOW, PENUrMo3HOR 1 napTUAHOW
NPUHAANEXHOCTH 3anpeLLeHo | KapaeTCA B COOTBETCTBUU C 3aKOHOAATENbCTBOM.
3.5. Mepepaya nepcoHanbHbIX paHHbIXx paboTHWka BO3MOXHA TONbKO C cornacus
paboTHMKa UNK B Cry4asX, NpsSMO NPEAYCMOTPEHHbIX 3aKOHOAATENBLCTBOM.
3.5.1. Npu nepeaaye NePCOHANbHDLIX AaHHbIX paboTHUKA paboToaatenc AONKEH cobnopathb
chepyowwue TpebosaHna:
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- He coo0WaTe NepcoHanbHble AaHHble paboTHUKA TpeTbel CTOpoHe 6e3 NUCbMEHHOro
cornacua paboTHUKA, 3a WUCKNIOYEHWEM Crnyyaes, Koraa aATo HeobxoauMo B Uensx
NPeaynpexaeHns yrposel U3HW W 340pOBbI0 paboTHMKa, a Tawke B Crydvasx,
yCTaHOBNEHHbIX (heaepanbHbiM 3aKOHOM;

- He coofuate nepcoHanbHble AaHHble paboTHUKA B KOMMEpYeckux Lensx 6e3 ero
NMACbMEHHOro cornacus,

- NpeAynpeanTs Nuuy, nony4alwLlmx nepcoHanbHble AaHHble paboTHMKA, 0 TOM, YTO 3TH
AaHHble MOryT ObiTb MCNONbL3OBaHbl NULWbL B UENAX, AN KOTOPbIX OHM COOBLUEHBbI, U
TpeboBaTb OT 3TUX NUL NOATBEPXKAEHWA TOro, YTO 3TO npaeuno cobniogeHo. fuua,
nony4alwuve nepcoHanbHble [aHHble paboTHMka, o06s3aHbl cobnioaate  pexum
CEKpPEeTHOCTU (koHdmAaeHUManbHocTu). [laHHoe NOnOXeHWe He pacnpocTpaHseTcs Ha
OOMeH nepcoHanbHbIMU  AaHHbIMM  pabOTHUKOB B  NOPAAKe, YCTAHOBNEHHOM
dheaepanbHbIMU 3aKOHaAMMU;

- paspewartb AOCTYyn K NepcoHanbHbiM AaHHbIM pabOTHUKOB TONBKO CneunansHo
yNOTHOMOYEHHbIM NMLaM, OnpeaeneHHbIM NpuKasoM Mo OpraHu3auuu, npu 3TOM
yKasaHHble nuua A0MKHbI UMETb NpaBo NonyyaTb TOMLKO Te MepCoHanbHble AaHHble
paboTHWKa, KOTOpbIE HEOBXOAUMBI ANA BLINONHEHUS KOHKPETHBIX YHKLMIA;

- He 3anpawuBaTtb MHGPOPMaLNIO O COCTOAHUM 340POBLA pabOoTHWKA, 3a UCKMIOYEHUEM
TeX CBEAEHMIA, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOXHOCTHU BbINONHEHUA paBOTHUKOM
TPYAOBON hyHKLMK;

- nepeaasaTb nepcoHanbHble AaHHble paboTHUKa npepcTaBuTensm paboTHUKOB B
nopsigke, yCTaHOBNEHHOM TpyAOBbIM KOAEKCOM, W OrpaHMyMBaTh 3Ty WHGOPMaLMIO
TONbKO TeMU nepcoHanbHbIMKW AaHHbIMK paboTHWKa, KoTopble Heobxoawumbl Ans
BbINONHEHUA yKa3aHHbIMW NpeaACcTaBUTENAMMN UX PYHKLWNA.

3.5.2. lNepepava nepcoHanbHbIX [JaHHbIX OT AepXaTtens Wnu ero npeacTasuTeneil
BHELUHeMY NOTPeOUTENo MOXET AONYCKaTbCA B MUHMMAmbHbIX 0BbeMax U TOMbKO B
Uensax BbINONHEHWA 3ajady, COOTBETCTBYIOWMX OOGBLEKTUBHOW npuyuHe cbopa 3TuX
A3HHbIX.

3.5.3. MNpwn nepegaye nepcoHanbHbIX AaHHbIX paboTHWKa noTpeduTensm (B TOM Yynucne u
B KOMMepYeckux Lensix) 3a npeaens! opraHusauumn pabotoaartens He AomkeH coobLyaTts
3TW AaHHble TpeTbel CTOpoHe 6e3 NUCbMEHHOro cornacus paboTHUKA, 32 UCKMIOYEHUEM
cnyvyaes, KOrga 370 HeOOX0AUMO B Lensx NpeaynpexaeHUsi yrposbl XNU3HN U 340POBbIO
paboTHUKa UNK B Cny4asnx, yCTaHOBNEHHbIX heaepanbHbIM 3aKOHOM.

3.6. Bce wMepbl KoHpumaeHumanbHoCTU npu cBope, 06paboTke U XpaHeHuw
NEpCoHamnbHbIX A@HHbIX COTPYAHUKA PACNpPOCTPaHSAOTCS Kak Ha OymaHbie, Tak U Ha
3NEeKTPOHHbIE (aBTOMaTU3NPOBAHHbIE) HOCUTENU MHOPMaLUK.

3.7. He ponyckaetcs oTBeuaTh Ha BONPOCHI, CBSI3aHHbIE C nepegaveit nepcoHanbHow
WHopmauum no TenedoHy unu gakcy.

3.8. XpaHeHune nepcoHanbHbiX AaHHbIX 4OMKHO MPOUCXOANTL B NOPSAAKE, NCKITIONAIOLEM
WX yTpaTy unu nx HenpasoMEPHOE UCNONb30BaHUE.

3.9. lNpn NpuHATUM pewwenni, 3aTparuBaloLLMx HTepecsl paBoTHuka, paboToaaTtens He
WMeeT Mpasa OCHOBLIBATLCA Ha MNEPCOHamNbHbIX AaHHLIX PabOTHUKA, NOMyYEeHHbIX
WCKNIOYATENBHO B pesynbTaTe UX aBTOMATU3NPOBaHHOW 06pPaboTKM UNKU 3NEKTPOHHOrO
nonyyeHus. PaboTopatens y4uTbiBaET nMYHble KayecTBa paboTHWKA, ero
A0OPOCOBECTHBLIV N 3PEKTUBHBIN TPYA.

3. [ocTyn K NnepcoHanbHbIM AaHHbLIM

4.1. BHyTpeHHuit 4OCTyn (4OCTyn BHYTPU OpraHusaumm).
4.1.1. lpaBo AocTyna K nepcoHanbHbiM AaHHbIM COTPYAHUKA UMEIOT:
- AUpeKTop;
- 3aseayowas [JOY;
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- PYKOBOAUTENMN CTPYKTYPHbIX NoApasAeneHnit No HanpaeneHnio AeATENbHOCTU (A0CTyN
K MUYHBIM AaHHBIM TONbBKO COTPYAHMKOB CBOEro nogpasgeneHus); .
- NpW Nepesoae u3 O4HOrO CTPYKTYPHOro nogpasaeneHua B Apyroe, AOCTYN K NepCOHaNbHbIM
A3HHbIM COTPYAHWUKa MOXET UMETb PYKOBOAWUTE/Ib HOBOIO NogpasgeneHus;
- cam paboTHUK, HOCUTENb AaHHbIX;
- Apyrue COTPYAHUKW OpraHu3auun npv  BbINOMHEHWMM MMU  CBOWUX CNyXebOHbIX
obsszaHHOCTEN.
4.1.2. lepeyeHb nNuU, WUMEKWWUX AOCTYN K NEpCoHanbHbiM AaHHbIM pPabOTHUKOB,
onpegensieTcs NpUKasom AupexkTopa .
4.2. BHewHu gocTyn.
4.2.1. K uucny maccosbix notpeburenei nepcoHanbHbiX AaHHbIX BHE OpraHusauuu
MO>HO OTHECTU roCyAapCTBEHHbIE U HEroCyAapCTBEHHbIe (PYHKLMOHANbHbIE CTPYKTYPbI:
- HAanoroBble MHCNEeKUWK;
- NPaBOOXPaHUTENbHbIE OpraHbi;
- OpraHbl CTaTUCTUKMK,
- CTpaxoBble areHTCcTBa;
- BOEHKOMaThI,
- OpraHbl COLUManbHOro CTpaxoBaHus;
- NEHCUOHHLIE (POHAbI;
- nogpasaeneHns MyHuUUnanbHbiX OPraHoB yrnpaBneHus;
4.2.2. Han3opHO-KOHTPOnbHbIE OpraHbl UMEKT AOCTYN K WHOPMaLUKU TONbKO B coepe
CBOEW KOMMEeTeHLMHN.
4.2.3. OpraHusaumn, B KOTOpPbl€ COTPYAHWK MOXET OCYLWECTBNATbL NEepevyucneHuns
AEHEXHbIX CPEACTB (CTPaxoBble KOMMNaHUW, HErocyaapCTBEHHblE NEHCUOHHbIE hOoHAbI,
BnaroTsopuTenbHbIe OpraHu3aLuv, KpeauTHbIe yYpexaeHus), MoryT nony4YuTb JOCTyn K
nepcoHanbHbIM AaHHLIM paboTHUKa TONLKO B CNy4Yae ero NUCbMEHHOro pa3peLUeHuns.
4.2.4. [Ipyrve opraHnsauvu.
CeeneHns o paboTalolwiem COTPYAHWKE WKW yXe YBOMEHHOM MoryT 6biTh
npeaocTaBneHbl APYroil opraHusauMm TONbKO C MUCbMEHHOro 3anpoca Ha 6naHke
opraHu3auvu, c NPUNOXXeHMEM KONUK HOTapuanbHO 3aBePEHHOro 3asBneHns paboTHuka.
MNepcoHanbHble AaHHbIE COTPYAHMKA MOryT ObiTb NpeaocTaBneHbl POACTBEHHUKAM UMW
4YfieHam ero cembm TONbKO C MMCbMEHHOrO paspeLueHnsa caMoro CoTpyaHuKa.
B cnyyae passoaa ObiBwas cynpyra (Cynpyr) UMelT npaso oOpaTuTbCA B OpraHn3auuio
C NUCbMEHHbLIM 3anpocom O pa3mepe 3apaboTHOW nNnaTbl COTPyaHuKa 6e3 ero cornacus
(YK PO).

4. 3awuTa nepcoHanbHbIX AaHHbIX

5.1. lMoa yrpo3on wWnM ONAcHOCTbIO YTpaTbl NEPCOHaNbHbIX AaHHbIX MNOHUMAaEeTCs
€AVWHUYHOE UMW  KOMMNMEKCHOe, peanbHOe Wnu NOoTeHUManbHoe, akTUBHOE UMK
NacCUBHOE NPOSIBNEHUE 3MOYMbILUNEHHbIX BO3MOXHOCTEN BHELWHUX UMW BHYTPEHHUX
WUCTOYHWKOB  Yrpo3bl co3naBsaTh HebnaronpuaTHele  coBbiTHS, OKasblBaTb
Aectabunusupyiouiee BO3AeNCTBME Ha 3alUMLLAEMY MHOpMaLUUIO.

5.2. Pvck yrposbl niobbiM MHOOPMaUMOHHLIM pECYpCcamM CO34alT CTUXUNHbIE BeacTBus,
IKCTpEeManbHble CUTyauun, TEPPOPHUCTUYECKNE AENCTBUSA, aBapun TEXHUYECKUX CPeaCTB
M NUHWA cBA3K, Apyre OObEKTUBHbIE OBCTOATENLCTBA, @ TaKKe 3auHTEpPecoBaHHbIE W
He3auHTepecoBaHHble B BOZHUKHOBEHUW Yrpo3bl nuua.

5.3. 3awmra nepcoHanbHbIX AaHHbIX npeacrasnaeT coboi XecTko
pernameHTUpoBaHHbIN N ANHAMUYECKU-TEXHONOMMYECKUIA Npouecc, npeaynpexaatoLLuii
HapylweHune AOCTYNHOCTA, UENOCTHOCTW, [AOCTOBEPHOCTU W  KOH(DMAEHUMANbHOCTY
NepcoHanbHbIX AaHHbIX U B KOHEYHOM cyeTe obecneynBaroWmUinl AOCTATOMHO HAAEXKHYIO
6esonacHoCTb WHGOpPMauUW B Mpouecce YNpaBfeHYeckon W nNpPoOU3BOACTBEHHON
AEATENbHOCTN KOMNaHWUM.
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5.4. 3awuTa nepcoHanbHbiX AaHHbIX paBoTHUKA OT HENPABOMEPHOrO UX UCMONb30BaHMS
Wnu yTpaTtbl AomkHa ObiTb o6ecneveHa paboTogaTenem 3a cyeT ero cpeacTs B nopsake,
yCTaHOBNEHHOM heaepanbHbiMu 3aKOHaMM.

5.5. "BHyTpeHHss 3awmra".
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5.5.1. OCHOBHbIM BUHOBHUKOM HECaHKLMOHUPOBAHHOIO AOCTyna K NepcoHanbHbiM AaHHbLIM
ABNAGTCA, Kak npaswno, nepcoHan, paboTalwun C JoKyMeHTamMu U 6asamu AaHHbIX.
PernameHTaums goctyna nepcoHana K KOHMUAEHLMANbHLIM CBEAEHNAM, OOKyMEeHTaM Wu
Basam OaHHbIX BXOAUT B YUCNO OCHOBHBIX HanpaeneHUuh OpraHW3aUMOHHOW 3aLUTh
UH(OPMaUnK U NpeaHasHauYeHa ANA pasrpaHUYeHns NOTHOMOYUI MEeXAy PyKOBOAUTENAMM
¥ cneunanucTammn opraHusauum.

5.5.2. [Ina obecneveHnu BHYTpeHHe# 3alnTsb NepcoHanbHbIX AaHHbIX PaboOTHUKOB

Heobxoaumo cobnioaats pag mep:

- OfpaHn4eHne u pernameHTauusa coctasa paboTHUKOB, DyHKUMOHaNbHbLIE 0BR3aHHOCTY

KOTOPbIX TPeDYT KOHMUAEHUUANBHBLIX 3HAHWIA

- CcTporoe wu3bupatenbHoe W oBocHOBaHHOE pacnpepenexve AOKYMEHTOB M

nHpopmaummn mexay paboTHUKaMu:

- PauuoHaneHoe pasMelleHne pabounx Mect paGOTHUKOB, NPU KOTOPOM MCKIIOYANOCh

Obl BECKOHTPONLHOE UCMONb30BaHME 3aLUULLIAEMON MHpopMauuu;

- 3HaHne paboTHUKOM TpeboBaHU HOPMATUBHO-METOANYECKUX O0KYMEHTOB no 3awyure

WH(OPMaLNKA U COXpPaHEHWUN TalHbI;

- Hanu4yve HeobXoAMMbIX yCroBuWil B NOMeLLeHun Ans paboTsl ¢ KOHMUAEHUManNbHbLIMK

AokymeHTamu n 6asamu gaHHbIX:

- ONpeAeneHne u pernameHTauus coctasa pabOTHUKOB, WMEIWWX Npaso Aoctyna

(8x04a) B NomeLLieHne, B KOTOPOM HaXOAUTCS BbIUMCAUTENbHAS TEeXHUKa;

- OpraHu3auns nopsgka yHUYTOXEeHUA NHopMaLvK;

- CBOEBPEMEHHOE BbIABNEHWE HapyleHWAa TpeGoBaHWi paspelunTenbHON CUCTEMBbI

AocTyna paboTHWKamu noapasneneHns;

- BOCNWTaTenbHas W pasbAcHUTenbHas paboTa C COTpyAHUKaMM noapasgeneHus no

MPEAYNPEXACHMIO YTpaThl UEeHHbIX CBEAEHWI npu paboTe C KoHUAEHUMANbHBIMM

AOKYMEHTamu;

- Heé fjonyckaeTcs BblAada NU4HbIX Aen COTPYAHUKOB Ha paGoune MecTa pykoBoauTeneil.

JlnyHble gena MoryT BbigaBaThCs Ha paboune mecta TOnMbKO 3aBegyiowein AOY,

paboTHWkaMm oTaena nepcoHana U B UCKTOYUTENbHBIX cny4asix, no MUCbMEHHOMY

paspelwenunio 3aseayrowen [OY, - pykoBOAUTENK CTPYKTYPHOro noapaspeneHus

(Hanpumep, Npu NOArOTOBKE MaTEPUANoB ANS aTTecTauum paboTHuka).

5.5.3. Bawumra nepcoHanbHbIX 4aHHbIX COTPYAHMKA Ha 3NEKTPOHHBIX HOCUTENSX.

Bce nankm, cogepxalwme nepcoHanbHble aaHHble COTPYAHWKA, [OOMKHbI BbiTh

3aliMLeHbl naponem.

5.6. "BHewHsns 3awumra".

5.6.1. [Ina 3awmThl KOHDUAESHUMANLHOMN UHOpMaunmn co3aaTcs LeneHanpasneHHble

HebnaronpusaTHbie YCNOBUS U  TPYAHONPEOAONUMbIE npenaTcTBua Ans  nuua,

MbITAKOLWErocs COBEPLWNTL HECAHKLUMOHMPOBAaHHbLIN 4OCTYN U OBNaaeHue UHopmaunen.

Liensto n pesynbTaTom HECaHKUMOHUPOBAHHOTO A0CTYna K MHPOPMaLMOHHBIM pecypcam

MOXeT ObITb HE TONLKO OBNAAEHUE LEHHbIMU CBEASHNAMM 1 UX MCnonb3oBaHMe, HO U UX

BUAOM3MEHEHNE, YHUYTOXEHWe, BHeceHMe BUpyca, nNoAMEHa, hanscupukaums

COAepXaHns peKBU3NTOB AOKYMEHTa W Ap.

5.6.2. [log nNOCTOPOHHUM nNUUOM noHMMaeTcs n6oe nMyo, He umerwee

HENOCPE/ACTBEHHOTO OTHOLIEHUS K AESATeNbHOCTU YUpeXAeHNs, NoCeTUTENH, paboTHMKK

APYr¥X  OpPraHu3aumMoHHbIX CTPYKTYp. [lOCTOPOHHME nUuUa HE AOMKHbI  3HaTh

pacnpeaenexnue  yHkuwii, paboynme npouecchl,  TEXHOMOrMIo cocTaBneHus,

OPOPMNEHNs, BEAGHUA U XPAHEHNA JOKYMEHTOB, Aen 1 pabounx maTtepmanos B otaene

nepcoHana.

5.6.3. [Ins obecneyeHus BHelwHei 3aWUTLI NepcoHanbHbIX AAHHbIX COTPYAHWKOB

HeobxoauMo cobnioaate psag mep:

- NOPAACK NpUema, y4eTa u KOHTPONA AEeATeNbHOCTU NOCETUTENEN:

- NPONYCKHOW PeXvuM opraHu3aynn:

- Y4€T 1 NOPAAOK BblAayun y40CTOBEPEHMUIA;

- TEXHU4YECKUe CpeacTsa OXpaHbl, CUrHanusayuum:
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- NOPAAOK OXpaHbl TEPPUTOPUM, 3AaHUIA, NOMELUEHNIA, TPAHCMOPTHBLIX CPEACTE;

- TPeboBaHMA K 3aWwmTe MHGOPMaLMK NPU NHTEPBLIOUMPOBaHMMK q'coﬁece,u,oaanﬂx;

5.7. Bce nuua, cesizaHHble C nonyyesnem, obpaboTkow W 3aWMTON nepcoHanbHbIX
AaHHbiX, 00s13aHbI NognucaTh 0653aTenbLCTBO 0 HepaarnaleHuu NepCcoHanbHbIX AaHHbIX
paboTHUKOB.

5.8. [0 BO3MOXHOCTH NepcoHanbHble 4aHHbIe obesnuyusaioTcs.

5.9. Kpome mep 3alnTbl nepcoHanbHbIX AaHHbIX, YCTaHOBNEHHbIX 3aKOHOAATENLCTBOM,
pabotogartenu, paboTHUKM M WX npeacTaBUTENW MOryT BblpabaTbiBaTb COBMECTHbIE
MEDBLI 3aLUMTbI NepCoHarnbHbIX JaHHbIX PpaboTHUKOB.

5. MNpasa n 06A3aHHOCTM paBoTHMKa

6.1. 3akpennenue npae paBoTHuka, PernameHTUpyloWmnx 3alWnTy ero nepcoHanbHbiX
AaHHbIX, obecneynBaeT COXPaHHOCTb NOMHOM U TOYHOI WHPOPMaLMK O HeM.

6.2. PaGoTtHuku cunnana MAOY «MpumpTeiwckas COLLy» - AeTckuin cag «Konocok»
cABanak W WX nNPeAcTaBMTENU AOMKHbI ObiTh O3HakoMneHbl noa pacnucky ¢
AOKyMEHTaMu opraHusauuu, yCtaHasnusalWMUMin nopsaok oBpaboTkn nepcoHanbHbix
AaHHbIX paboTHMKOB, a Takke 06 UX NpaBax U 06SA3AHHOCTSAX B 3TON 06NacTy.

©.3. B uensx 3awWnTbl NepcoHarnbHbIX AaHHbIX, XPAHALUMXCA y pabotopatens, paboTHuk
“MMeeT npaso:

- TpeGoBaTh UCKNKYEHUS UNU UCNPABNEHUS HEBEPHBIX UMW HEMOMHbIX NepcoHanbHbIX
AaHHbIX;

- Ha cBoOOAHbIN GecnnaTHbIn 4OCTYN K CBOUM NEpCOHanNbHbLIM AaHHbIM, BKITKOYAsA NpaBo
Ha nony4exue konui nobown 3anucu, coaepallei nepcoHanbHble AaHHbIE;

- MEpcoHanbHble  faHHbIe  OLEHOYHOro  xapakTepa JONOMHWATL — 3asBREHUeM,
BbIPAXAIOLLUM ero COBCTBEHHYIO TOUKY 3pEHUS;

- ONPEAENATL CBOUX NPEACTaBUTENEN ANS 3alKUTbl CBOUX NEPCOHANbHLIX AaHHbIX:

- Ha COXpaHeHune u 3alnTy cBoew NMUYHOM U CeMelHON TailHbI.

6.4. PaboTHuk 0653an:

- nepepasatb paboTogartenio UNU ero npPeacTaBUTEN0 KOMNMeke AOCTOBEPHbIX,
AOKYMEHTUPOBAHHbIX NEPCOHarnbHbIX AaHHbIX, COCTAB KOTOPbLIX YCTAHOBMEH Tpyaosbim
Koaekcom P,

- CBOeBpemMeHHO coobwarte pabotogatento 06 W3MEHEHUM CBOMX NepcoHanbHbIX
AaHHbIX.

6.5. PaboTHuku craeaT pabotogaTtens B U3BECTHOCTL 06 U3MEHEHUN bamMUNnn, UMeHH,
OTHECTBA, AaTbl POXAEHWS, YTO NONy4aeT OTPAXKEHUE B TPYA0BOI KHIKKE HA OCHOBAHWM
NPEACTaBNeHHbIX AOKYMEHTOB. [lpM HEoBXOAMMOCTU W3MEHSIoTCH AaHHble 06
oBpasosanuK, npodeccuu, cneunanbHoOCTy, NPMCBOEHUM HOBOrO paspsiaa u np.

6.6. B uensx sawmThl YaCTHOW XU3HW, NUYHON W CEMENHON TaWHbl paBoTHMKN He
AOMXHbI OTKA3LIBATLCA OT CBOEro Npasa Ha 06paboTKy NepPCoHanbHLIX AaHHbIX TOMBKO C
“X COrnacus, nockonbKy 3TO MOXET NOBMNEYb NPUMNHEHUE MOPASTBHOFO, marepuanbHoro
speaa.

7. OTBEeTCTBEHHOCTb 3a pasrnaweHue KoHthnaeHuManbHoOM
WHGOPMaunK, CBA3aHHOW C NepPCOHaNbHLIMU AaHHLIMK

7.1. NepcoHanbHas OTBETCTBEHHOCTb - OAHO U3 rnasHbIX TpeboBaHMA K OpraHu3ayuum
(DYHKUMOHUPOBAHWUA CUCTEMBbI 3aLUMTLI NEPCOHANbHOIA nHgopmauunm u obszatensHoe
ycnosue obecneyenns 3HeKTUBHOCTM 3TON CUCTEMbI.

7.2. KOpuanyeckne n dusnyeckme nuua, B COOTBETCTBUM CO CBOUMU MOSTHOMOYUAMM
Bnajetolme uHgpopmaumein o rpaxaaHax, nonyvawouwme u ucnonb3youwe ee, Hecyr
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCCUICKOI Penepauun 3a
HapyleHue pexuma sawuTel, 06paboTkv 1 nopsaka UCNONb30OBaHUA 3TON nHhopmauuu.
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7.3. PykosoguTens, paspelianiuin AocTyn COTpyAHUKA K KOHUAEHUnansHoOMy

[OKYMEHTY, HeceT NepcoHanbHyo OTBETCTBEHHOCTD 33 AaHHOE paspelueHue.
7.4. Kaxabid COTPYAHUK OpraHu3auuu, nonyvalowmin ans paboTbl KOHUAEHUNaNbHbIN
AOKYMEHT, HeCceT eAWHONUYHYl0 OTBETCTBEHHOCTb 338 COXPaHHOCTbL HocuTena W
KOHMUAEHUMANBbHOCTL MHOPMALNM.
7.5. Nluua, BUHOBHbIE B HAPYLUEHUWM HOPM, PerynpyloLnx nony4eHne, obpaboTky 1 3awmTy
nepcoHanbHbiX AaHHbiX PpaboTHUKA, HECcyT AUCUUNNNHAPHYIO, aAMWHUCTPaTUBHYIO,
[paAaHCKO-NPaBOBYID ~ WM YrONOBHYID ~ OTBETCTBEHHOCTb B cooTBeTCTBUU C
deaepanbHbIMU 3aKOHAMU.
751 3a HEUCNONHEHWE WNU HeHaanexaiiee ucnosnHeHue pabOoTHUKOM no €ero BuHe
BO3NOXKEHHbIX HAa HEro 0BsasaHHOCTEN NO COONIOAEHNIO YCTAHOBIIEHHOMO NopAaka paboTsl
cO CcBeeHWsMM KoHdWAEHUWanbLHOro xapakrepa paboTopatens BnpasBe NPUMEHATb
npeaycMoTpeHHble TpyAOBbIM KOAEKCOM ANCUMNNNHAPHBIE B3bICKAHWA.
7.5.2. [omKHOCTHble Nnuua, B 0OS3aHHOCTb KOTOPbIX BXOAWUT BEACHWE nepcoHanbHbIX
AaHHbIX COTpyAHUKa, o0bssaHbl obecneuuTb KaXaoMmy BO3MOXHOCTH 03HaKOMNEHWA C
[OKYMEHTaMu W MaTepuanamu, HenocpeACTBEHHO 3aTparnealoLMi ero Npasa u csobogbl,
ecny WHOe He NpeaycMOTPEHO 3akoHOM. HenpaBoMmepHelid OTka3 B NpeAoCTaBneHu
cobpaHHbIX B YCTAHOBMEHHOM nopsAke  [AOKYMEHTOB, nbo HecBOEBPEMEHHOE
npeAocTaBneHne Taknx AOKYMEHTOB UNi MHOW UHopmauum B cnyyasx, NnpeayCMOTPEHHbIX
3akoHOM, Nbo npesocTaBneHne HenonHon unu 3aseaomo NOXHOW UHOpMauuwv - Bnever
HanoXEeHWe Ha AOMKHeCTHbIX NUU  aAMWHUCTpaTMBHOTO WTpaga B  pasmepe,
onpeaensemom Koaekcom 06 aAMUHUCTPATUBHBIX NPaBOHAPYLWEHUAX.
753 B cooTBeTCTBUM C [PpaxdaHCKMM KOAEKCOM JMua, He3akOHHbIMA MEeToAaMK
nonyyvelwne WHGOpMaLWIo, COCTaBNSAKOLWYO cnyxebHylo TaitHy, 00a3aHbl BO3MECTUTb
NPUYMHEHHbIE YObITKM, NpUYem Takas e 0653aHHOCTb BO3naraeTca U Ha pabOoTHUKOB.
7.5.4. YronoBHas 0TBETCTBEHHOCTb 3@ HapyLeHWe HenpUKOCHOBEHHOCTU YaCTHOW XWU3HK (B
TOM 4YUCNe He3akoHHoe cobupaHue Wnu pacnpocTpaHeHue CBeaeHWH o YACTHON KWU3HU
nuua, COCTaBNAKLWEro ero nUYHylo WU cemeiHylo TawHy, Oes ero cornacus),
HENpaBOMEpHbI  AOCTYN K  OXPaHseMoi  3aKOHOM KOMMNbIOTEPHOW  UHOPMaLuK,
HEenpaBOMEpHbI OTKa3 B NpeAoCTaBNneHun COOpaHHbIX B YCTaHOBNEHHOM nopaake
AOKYMEHTOB W CBEAEHWA (eCnn 3TW AEAHUA NpUYUHUNK Bped npasam W 3aKOHHbIM
WHTEpecam rpaxaaH), COBEPLUEHHble fMUOM C WCnonb3oBaHWeM CBOEro cnyxebHoro
NONOXEeHUs1 HakasbiBaeTca wrpadom, Nubo nueHWeM npaea 3aHuMaTb OnpeAeneHHbIe
AOMKHOCTM UMW 3aHUMATLCA  ONpeJernieHHoNn  AEeATenbHOCTbLIO, nubo apectom B
cooteeTcTBUMN C YK PO,

7.6. HenpaBomMepHOCTb AEATENbHOCTU  OpraHoB rocyaapcTBeHHOW Bnactm #“

oprannzaumit no cBopy W WUCNONb3OBAHWIO NEPCOHANbHBIX AAHHBIX MOXET BbITb

ycTaHoBneHa B cyaebHom nopsake.




